IMOCTAHOBJIEHUE
AJIMUHHUCTPALIMU HUKHEJOBPUHCKOI'O CEJIbCKOI'O NIOCEJIEHUS
JKPHOBCKOI'O MYHUIUIIAJIBHOI'O PATOHA
BOJITOI'PAZICKOM OBJIACTU

or 25.09.2026r. Ne52

O BHeCeHUM U3MEHEHHH B MOCTAHOBJIeHUE aAMUHUCTPauMu HiusKHe100pHMHCKOI0 CeJIbCKOro
nocenenus or 15.09.2018r. NeS1 «O0 yrBepaaeHurn AIMUHHCTPATHBHOIO perjiaMeHTa
NnpeaoCcTaABJIeHUs MYHUIIUTIAJbHOM ycayru «IlpexocraBienne ungopmanumn 006 o4epeIHOCTH
NMPeI0CTABJICHNS KUJIbIX IOMENIeHUI Ha YCJI0BHUAX COMATBHOTO HAM Ay

B cootBetcTBUN ¢ DeaepanbubiMu 3akoHaMu oT 27.07.2010r. Ne210-d3 «O6 opranuzanuu
MPEAOCTABIICHUSI TOCYJAPCTBEHHBIX M MYHULHUIAIBHBIX YCIYT», PYKOBOACTBYSCH YCTaBOM
HwxkuenoOpuHckoro  cenmbckoro — moceneHuss  JKMPHOBCKOTO — MYHHIIMIAIBHOTO  paloHa
Bonrorpaackoit  obmactu, agMuHHCTpauus — HmkHETOOPHHCKOTO — CENBCKOTO  MOCEJICHUs
JKupHOBCKOTO MyHUIIUITAJIBHOTO paiioHa Bosrorpaackoi 061acTd MOCTAHOBJISIET:

1. BHecTn u3mMeHeHHsl B AJIMUHUCTPATUBHBIA PETVIAMEHT MPEIOCTABICHUS MYHUIIUIIATILHON
yCIyrd  AJMUHHMCTPAaTUBHBIA  PErJaMEeHT  NPENOCTABICHHUS  MYHHULIMIIAIBHOM  YCIyIH
«IIpenocraBienne uHboOpMauu 00 OYEPEAHOCTH IMPEAOCTABICHUS KWIbIX TIOMEUICHUH Ha
YCIIOBUAX COMAJIBHOT'O HafIMa)), YTBep)KI[éHHBIfI IIOCTaHOBJICHUEM AJIMUHUCTpAalun
Hwxuenobpunckoro cenbckoro moceneHuss NeS1 ot 15.09.2018r., U W3IOXHUTH €r0 B HOBOWM
peakiiy COTJIACHO MPWIOKEHUIO K HACTOSAIIEMY MTOCTaHOBJICHHIO.

2. IlpusHaTh YTpaTHBIIMMU CHJIy TOCTAHOBJICHHUS agMUHHCTpaiuu HinkHeToOpHHCKOTO
CENBCKOI0 ITOCEIICHUS:

- or 12.09.2019r. Ne34 «O BHeceHMHM HU3MEHEHUN B TMOCTAHOBJIEHUE AIMUHUCTPALUU
HwxuenobpuHckoro cenbckoro moceneHuss ot 15.09.2018r. No51  «O6  yTBepkaeHUH
AJIMMUHHCTPAaTUBHOTO pErjlaMeHTa MpeNOoCTaBiIeHUsT MyHUIMNanIbHOU ycimyru «lIpenocrtaBieHue
nHpopManuu 00 OYEpPEAHOCTH TMPEJOCTABJICHHS JKHIIBIX TIOMEIICHUH Ha YCIOBHSAX COIMAIBHOTO
HaMay,

- ot 20.01.2022r. Nel0 «O BHeCEHMM HW3MEHEHMI B IOCTAHOBJICHHE aJIMHHHUCTpALUU
HwxnenobpuHckoro cenbckoro mocenenus ot 15.09.2018r. Ne51 «OO6  yTBepkaeHUn
AJIMUHUCTPATUBHOTO PErjlaMeHTa NPEeAOCTaBICHUS MyHHIUNanbHOU ycayru «lIpegocrtaBnenue
uHpopMaIu 00 OYEPETHOCTH TPEAOCTABICHUS JKUJIBIX MOMEUICHUH Ha YCIOBUSX COLUAIBHOTO
HaliMay.

3. Hacrosiiee nmocTaHOBJICHHE BCTYNAeT B 3aKOHHYIO CHIY C MOMEHTa MOANHUCAHUS U
MOJUIEKHT Pa3MELICHHUIO Ha O(UIanbHOM caiite HimkHe 1oOpHHCKOTO CeTbCKOT0 OCEICHUS.

4. KOHTpOJIb 32 HCHIOJTHEHNUEM HACTOSIIETO MOCTAHOBJICHUS OCTABJISIIO 32 COOOM.

I'maBa HuxHETOOPUHCKOTO CENBCKOTO MOCENCHHS A.B.bornanos



[Tpunoxenue

K ITIOCTAaHOBJICHHUIO a,HMI/IHI/ICTpaLII/II/I
HwmwxuenoOpruHCKOTo ceTbCKOTo
rmoceneHus oT 25.09.2026 Ne52

«YTBEpKICH

[TocTanoBIECHHUEM AMUHUCTPAITUN
HmxHe00puHCKOTO CeIbCKOTo
noceneans oT 15.09.2018r. Ne51

AJIMUHUCTPATHBHBIN perjaMeHT
NnpeaoCcTaABJIeHUs] MYHUIIUTIAJbHOM ycayru «IlpexocraBienne ungopmanumn 006 o4epeIHOCTH
NMPeI0CTABJICHNS KUJIbIX IOMENIeHUI Ha YCJI0BHUAX COUMATBHOTO HAM A

1. O01mue MoJI0KeHu s

1.1. [IpenmeT perynupoBaHus

Hacrosimuii aIiMUHUCTPATUBHBIA PETJIAMEHT YCTAaHABIMBACT MOPSAIOK TMPEIOCTABICHUS
MyHununansHo yenyru «lIpenocraBnenune wunHdopmanuu 00 OYEpeAHOCTH MPEAOCTaBICHUS
KUIIBIX TIOMEIICHWA Ha YCJIOBHSAX COIMANIBHOTO HaiiMa» (Jajliee — MYHHIUIATbHAS YCIIyTa,
aJIMMHUCTPATUBHBIA DPETJIAMEHT) M CTaHJAApT MPENOCTABJICHUS MYHHUIMIAIBLHOW YCIyrH, B TOM
YyUCjie ONpeneisieT CPOKM U MOCIENO0BATEIbHOCTh AJMUHUCTPATUBHBIX MpOLENYyp HpHU
MPEIOCTABIICHUN MYHMIIMIIAIBHOW YCIyrH aaMuHucTpauuedt HukHenoOpHHCKOTo CelbCKOoro
MIOCEJIEHUS.

1.2. 3asgBUTENAMHU HA MOJYyYEHUE MYHUIIUITAIBHON YCIYTHU SIBIISIIOTCA Tpakaane Poccuiickon
denepaliiy UK UX YIIOJIHOMOYEHHbBIE MPEICTABUTEIH.

1.3. Tlopsimok nHpOpMUPOBAHUS 3asIBUTEIICH O MPEAOCTABICHHH MYHUIIUITAIIBHON YCITyTH

CBeneHusi 0 MECTE HAXOXKICHUS, KOHTAKTHBIX TenedoHax u rpaduke paboThl aIMUHUCTPALIAN
HuxHenoOpMHCKOTO  CEeTbCKOTO  IMOCENIEHHUS, TOCYAApCTBEHHOTO Ka3eHHOTO  YUPEekJACHUS
Bounrorpazackoit obnactu «MHOTO(YHKIIMOHAIBHBIA IIEHTP MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX yeIyT» —(nanee — M®I):

AnvmuHucTtpaist  HukHETOOpHHCKOTO — CeNbCKOTO  IOCENICHHS KupHoBckoro
MYHUITMIIAJILHOTO paiioHa Bonrorpaackoil 001acTH OCYIIECTBIISICT MPUEM 3asBUTENICH MO aJpecy:
403771, Bomrorpaackas o6n., XupnoBckuit p-H, c.Hwmwxkusas [HoOpunka, yinllouroBas, n.10,
kaOuHeT No2

Ilonenenpuuk - nsatauna - ¢ 8.00 go 17.00;

OO6enennsrii mepepsi - ¢ 12.00 mo 13.20

Cy600Ta, BOCKpECEHBE - BEIXOIHBIE JTHU.

Cnpapounsbie Tenedonsr: (8-84454)6-04-16; 6-04-48.

HNudopmanmio o MECTOHaXOXACHUU U Tpadukax padoTsl ML Takke MOXKHO MOIYYHUThH C
ucronb3oBaHueM EnuHoro moprama cetu 1eHTpoB U oducoB «Moum Jlokymentery (MO®II)
Bonrorpaackoii obmacti» (http://mfc.volganet.ru).

1.3.2. Uudopmanuro o mopsake MpeIoCTaBACHUS MyHUITUTIATLHON YCIYTH 3asiBUTEIh MOXKET
MOJTYYUTh:

HENOCPEACTBEHHO B aAMUHUCTpauuu  HIKHeJOOpHHCKOTO — CEIbCKOTO  MOCENEHUs
(nH(OpMAIOHHBIE CTEH/IBI, YCTHOE MHPOPMUPOBaHUE 1O TenedoHy, a TakKe Ha JTUIHOM MpUEMe
MYHHUIMIAIBHBIMU CTYXAIIUMU aAMUHUCTpai HIKHEJOOPUHCKOTO CEIbCKOTO MOCENICHUS );

[0 TOYTE, B TOM YHUCIIE IEKTPOHHOH (zrn_sp.ndobr@volganet.ru), B ciiyyae NUCbMEHHOTO
oOparieHus 3asiBUTES;

B cetn MHTepHeT Ha oduimanbHOM caiite HmkKHEeToOpHUHCKOTO CeIhCKOTO IOCEIICHUS
(http://amxHeno6purckoe34.pd/), B denepanbHO TocyaapcTBEHHOW WH(POPMAIMOHHON CHCTEME
«EnuHBIA MOpTan TOCyNapCTBEHHBIX M MYHHUIMMATIBHBIX ychnyr (GyHKIui)» (www.gosuslugi.ru)
(manee — Enunblii mopTan rocyAapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT).

2. CTanaapT npeaocTaBjieHuss MyHHIIUNIAIBHOMH YCJIYTH



2.1. HaumenoBanue MyHHUOMnanbHoi ycmyru — «IIpenocraBienue wunpopMamuu 00
OUYEpPEIHOCTH NMPEJOCTABICHUS )KWIbIX IOMEIEHUI Ha YCIOBUAX COLUAIBHOTO HAIMaY.

2.2. MyHununaiabHas yciyra TMpeaocTaBisiercs aaMuHucTpanuend HipkHenoO0puHCKOTro
CEeJBCKOTO ToceNieHus JKupHOBCKOT0 MyHHIIMIIAIBHOTO paiioHa Bonrorpaackoit obmactu (manee —
YIOJTHOMOYEHHBIN OpraH).

2.3. Pe3ynbTaToM UCHOJIHEHHS MYHUIMNAIBHOW YCIYTM SBJSIETCA TNPEAOCTABICHUE
3agBUTENI0 MHMOPMAIMK 00 OYEpEAHOCTH MPEIOCTABICHUS KHUIBIX TOMEIICHUI Ha YCIOBHUSIX
COLIMAJIbHOTO Haima, oOpMIIEHHOW B BHJIE CIPABKU 00 OYEPETHOCTU MPEAOCTABICHHS KHIbIX
MOMEIICHUH Ha YCIOBUAX COIMAIBHOIO HaiiMa MO0 CIpaBKHU O TOM, YTO 3asBUTENIb HE COCTOUT Ha
ydeTe B KA4eCTBE  HYXJAIOMIETocs B JKWIOM  [OMEIIEHHH,  MPEJOCTABISIEMOM
10 JJOTOBOPY COLMAJIbHOIO HalMa.

2.4. Cpok mpeaocTaBICHHUs] MyHULIMNAIbHON yCITyTH.

Cpok mpenocTaBieHUs MYyHHLIMNAIBHOW YCIyTHM cocTaBisgeT He Oonee 15 mHei™ co mHs
MTOCTYTUICHHUS 3asBJICHUS.

B cnywae mpexncrasineHus 3asBUTENEM AOKYMEHTOB udepe3 MOIL] cpok mpenocraBiieHUs
MYHUIUIIAJIBHON YCIyTH HCUUCISIETCS CO THA Mepejau JOKYMEHTOB B YIIOJITHOMOYEHHBIN OPraH.

2.5. MHcuepnpiBaroniyii nepedyeHb JOKYMEHTOB, HEOOXOOUMBIX JUISl IPEAOCTaBICHUSA
MYHULHUIIAIBHON YCIYTH.

2.5.1. McuepnpiBaromiuii epeueHb TOKYMEHTOB, KOTOPBIE 3asiBUTEIb JOJDKEH MPEACTaBUTh
CaMOCTOSTEIIBHO:

- 3asBJICHHE O MPEJOCTaBJICHUH MHPOpPMALUU 00 OYEpPEIHOCTH MPEIOCTABICHUS MKHIIBIX
MOMEILIEHUH Ha YCIOBUAX COLMAIIBHOTO HaiiMa (Jjajiee — 3asiBIeHuE);

- KOTIMA JOKYMEHTA, YJOCTOBEPSIIOIIETO JTUYHOCTD 3asiBUTEIIS;

- JIOKYMEHT, NOATBEPKIAIOIINK IOJHOMOYMS NPEACTaBUTENS JEHCTBOBATH OT UMEHU
3asiBUTENS, a TAKXKe MMACMOPT WIM MHOW JOKYMEHT, YAOCTOBEPSAIOIINN JIMYHOCTh NPEACTaBUTENS, B
COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit dexepanuu, B cioydae OOpalleHus
IIOJIHOMOYHOTI'O IIPEICTABUTEIIS.

2.5.2. 3asBieHME W JOKYMEHTHl, yKa3aHHble B MyHKTe 2.5.1 HacTosIIero
aJIMUHHCTPATUBHOTO pErJIaMEHTa MOTYT OBbITh NPEJCTaBICHBI 3asBUTEISIMM MO UX BBIOOPY B
YIOJIHOMOYEeHHBIM opraH win M®I[ nuyHO, nMOO HampaBiIeHBI B YIOJHOMOYCHHBIM OpraH
MOCPEJICTBOM MOYTOBOH CBSI3M Ha OyMa)XHOM HOCHUTEJIE MJIH MPEACTaBICHBI B (JOPME JIEKTPOHHOTO
JOKyMEHTa C HCIOJIb30BaHWEM EQMHOro moprana rocyJapCTBEHHBIX M MYHULMINAIBHBIX YCIYT,
1100 Ha O(UITHATIEHBIN a/ipec IEKTPOHHOMN MOYThHI YIIOJTHOMOYEHHOTO OpraHa.

Konun noxkyMeHTOB [OJIKHBI OBITH 3aBEpEHbl B YCTAaHOBJIEHHOM 3aKOHOAATEIHCTBOM
MOPSIIKE WM MIPEICTABIIEHBI C IPEAbIBICHUEM IIOIMHHUKOB.

3asBieHue B (hopMe AIEKTPOHHOTO JOKYMEHTA MONUCHIBAETCS IO BEIOOPY 3asBUTEIIS:

- IPOCTOM 3JIEKTPOHHOM MOANMCHIO 3asBUTEINS (IIPEACTABUTEINS 3asIBUTENIA);

- ycuJeHHOW (KBaMM(UIIMPOBAHHOW, HEKBATU(MUIIUPOBAHHOMN) 3JICKTPOHHOW TMOAMMUCHIO
3asBUTENS (MPECTABUTENS 3asIBUTEIS).

Ceprudukart KiIro4a IpOBEpKH YCHWICHHOW HEKBATU(DUIIMPOBAHHON SJIEKTPOHHOM TOJIHACH
JOJDKEH OBITh CO3[IaH M UCIIOJIb30BaThCS B MH(PPACTPYKTYype, obecneunBaroned HHPOpMalnoOHHO-
TEXHOJOTMYECKOe  B3auMOJIEHCTBME  HMH(OPMALMOHHBIX  CHUCTEM,  HUCIHOJBb3YEMBIX  JUIA
NPEJOCTABICHUS] TOCYIAapPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT B 3JIEKTPOHHOW (opme, KOoTopas
CO3JaeTC M MPOBEPSAETCA C MCIOJB30BAHUEM CPEACTB DSJEKTPOHHOM MOJANUCH U CPEICTB
YIOCTOBEPSIOLIETO  LIEHTPA, HUMEIOIIUMX  TOATBEPKICHHE  COOTBETCTBUS  TpeOOBaHUSM,
YCTaHOBJICHHBIM (pe/iepalibHbIM OpPraHOM HCIIOJIHUTENbHOM BIAacTH B 00JacTH oOecredyeHus
0€30MacHOCTH, a TaKXXe MPH HAJMYWHU y BIaJeNblia CepTH(HKaTa KIIt0Ya MPOBEPKU KIF04a MPOCTOU
3JIEKTPOHHOM MOANKCH, BBIJAHHOTO €EMY IIPH JINYHOM IpUEME.

B cmyuae  oOpameHus ~— 3asBUTENss € HMCIOJb30BaHUEM  MH(POPMALHUOHHO-
TEJIEeKOMMYHUKAaLIMOHHON ceTu «MHTepHeT» K 3asiBlIeHUI0 B (opMe 3JIEKTPOHHOTO JOKYMEHTa
Ipujaraercd KONMsS JOKyMEHTAa, YIOCTOBEPSIOLIETO JMYHOCTH 3asBUTENA (YIOCTOBEPSIOIIETO
JIMYHOCTH MPECTaBUTENS 3asBUTEJIS, €CIIM 3asBJICHHE MTPEICTABISETCS MPEACTABUTEIEM 3asBUTEIS)
B BUJIE AJIEKTPOHHOTO 00pa3a TaKoro JOKyMEHTa.



[IpencraBieHue naHHOTO AOKYMEHTa He TpeOyeTcs B cilydae MpEJCTABICHUS 3asBICHUS B
dopmMe SIEKTPOHHOTO JOKYMEHTa IIOCPEJCTBOM OTIPABKU Yepe3 JMYHbIM kabuner EnmHOro
MOpTajia FOCYAapCTBEHHBIX U MyHUIIUNATIBHBIX YCIIYT.

B cnyuae mpencraBieHus 3asBlIeHUS B (JOpME JIEKTPOHHOTO JOKYMEHTA MPECTaBUTEIIEM
3asBUTENS, JNECUCTBYIOIIMM HAa OCHOBAaHWU JOBEPEHHOCTH, K 3asBICHUI0 TAaKXKe MpUiIaraercs
JOBEPEHHOCTH B BUJIE 3JICKTPOHHOTO 00pa3a TaKoro J0KyMEHTa.

2.5.3. HanpaBieHre yrnoJiHOMOYEHHBIM OPraHOM 3alpOCOB B paMKaX MEXKBEIOMCTBEHHOIO
B3aUMO/JICVCTBHUSI HE IPELYCMOTPEHO.

2.6. HcuepnbiBalomuii TepeuyeHb OCHOBAaHMM JJIsi OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABIICHUSI MYHUIIUTIATHHON YCIyTH.

2.6.1. 3asBHTENI0 HAMpaBIsETCS YBEJOMIICHHE 00 OTKa3e B MpUEME K PACCMOTPECHHIO
3asBJICHUS B CIACAYIOIINX CIy4asx:

- 3adBUTENIEM HE IMpPEACTAaBIECHbl JOKYMEHThI, yKa3aHHble B NIyHKkTe 2.5.1 Hacrosmero
aAMUHUCTPATUBHOTO PETIaMEHTa;

- mpu oOpalleHnu 3a MPEeAOCTaBICHUEM MYHUIMIAIBHON YCIYTH B AJIEKTPOHHOHN (hopMe B
pe3yabTaTe TPOBEPKUM YCWICHHOW KBaIM(PUUIMPOBAHHOM SJEKTPOHHOM monamucu (naiee —
KBIM(ULIMPOBaHHAs TMOJIMKCH) BBIABIEHO HECOOTIOJCHHE YCTAHOBJEHHBIX cTaTheil 11
@enepanbHoro 3akoHa ot 06 ampens 2011r. Ne 63-®3 «OO0 37eKTPOHHOW MOAMHMCKH» yCIOBUN
IIPU3HAHMUS €€ IEHCTBUTEIIBHOCTH.

2.7. HcuepnplBarolivii IMEpEYEHb OCHOBAaHWM JJis IPUOCTAHOBIIEHUS IPEAOCTaBICHUS
MYHUIMIIAJIBHON YCIYyTH WM OTKa3a B PEJOCTABICHUN MYHHUIIMIAIBHONU YCIIYTH.

OcHoBaHuUs [Tl TPUOCTAHOBIICHUS TTPEAOCTABICHUS MyHUIIMIIAIBHOW yCIIyTH, Ui OTKa3a B
MPEAOCTABICHUA MYHULIUIIAJILHON YCIyTH OTCYTCTBYIOT.

2.8. MyHununagbHas yciyra MnpelocTaBisieTcs: OecIuiaTHO.

2.9. MakcumanbHbIN CPOK OKHMAAHUS B OUEPEIU MPHU MOJayde 3asBJICHUS U MPHU MOTYUYCHUH
pe3ysbraTta MPeNOCTAaBICHUS MYHHUIMIAIBLHOW YCIyrd B cioydae oOpalleHus 3asBUTEINS
HETOCPEICTBEHHO B YIIOJTHOMOYEHHBIN opraH uiu M®I] coctaBnser 15 MUHYT.

2.10. Cpok peructpaiuu 3asBJIEHHUS U IPUJIaraéMbIX K HEMY JOKYMEHTOB COCTABIISIET:

- Ha IMYHOM TIpUEMeE TpakJaaH — He Ooisee 15* MUHYT.

- MIPU MOCTYIUICHUH 3asIBJICHUS U JOKYMEHTOB IO MOYTe, MmocpencTsoM EauHoro moprana
TOCYJaPCTBEHHBIX M MYHUITUTIATBHBIX YCIyT win yepe3 M®PI] — B Teuenue 1 paGodero aHs co IHA
MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeboBanMs K TOMEIICHUSAM, B KOTOPBIX MPEAOCTABIISICTCS MyHUITUTIATbHAS YCITyTa, K
3ally OKUJAAHMsI, MECTaM JIJIs 3allOJIHEHUS 3alpOCOB O MPEJOCTaBICHUM MYHUIMIAIBHON YCIIyTH,
MH()OPMAITMOHHBIM CTEHJAM C O0pa3laMyd WX 3aloJHEHUS M TepeYHEM JIOKYMEHTOB W (WJIN)
nH(pOpMAIIMK, HEOOXOAUMBIX ISl TIPEJOCTABICHUS KAKI0M MYyHHIIMITATLHOW YCIyTH, B TOM YHUCIIE
K 00ecrne4yeHu0 JOCTYMHOCTH JUIsl WHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKkoHOAAaTeNbCTBOM Poccuiickoi denepannv 0 COUUMAIBHOMN 3alUTE HHBAINIOB.

2.11.1 TpeboBaHMs K TOMEMICHUSIM, B KOTOPBIX MPEIOCTABISAETCS MyHHUITUNIATbHAS yCIIyTa.

[TomenieHnsi, B KOTOPBIX MPEIOCTABISETCS MYHHIIMIIATbHAS YCIyra, OOECIeUHBAIOTCS
HEOOXOIUMBIMU JIJISl TIPEJOCTABICHNUS MYHUIUNAIBHON yCIyTH 000pyIoBaHUEM (KOMIBIOTEPAMU,
CPEIICTBAMU CBSI3M, OPITEXHHUKOM), KAHIEISIPCKUMHU MPUHAIICHKHOCTIMU, HHPOPMAIIMOHHBIMA U
CIPaBOYHBIMU MaTepuaiaMH, HarJsAAHOW nHGOpMaLueH, CTYIbSIMH U CTOJIAMHU.

[TomereHusi ynoJtHOMOYEHHOTO OpraHa JOJKHBI COOTBETCTBOBATh CAHUTAPHBIM IMpaBUIaM
CIT 2.2.4285-26 "CaHWTapHO-3IIUJIEMUOJIOTHYCCKAE TpeOOBaHMs K  YCIOBUsAM  Tpyna',
YTBEPKACHHBIM IOCTAaHOBIEHUEM [JIaBHOTO rocyJapCTBEHHOIO CaHUTAapHOro Bpada Poccuiickoin
Oenepanun ot 02.06.2026 Ne 15, 1 66ITh 000pYAOBaHBI CPEACTBAMU MOKAPOTYIIICHHUS.

Bxon 1 BbIX0J U3 IOMEIIEHUI 000pyAYIOTCSI COOTBETCTBYIOIIUMH YKa3aTEIISIMH.

Bxox B ymosiHOMOYEeHHBIH opraH o0opyayeTcss WH()pOPMAIMOHHON TaOJIMYKON (BBIBECKOH),
cojiepaieit nHpopMaIHio 0 HAUMEHOBAHUH, MECTE HAXOXKACHUS U PeKUME paboThI.

Kabunetrsl o0opyaytoTcs WH(POPMAMOHHON TaOMWYKOM (BBIBECKOH), COAepIKaIen
MHPOPMALIMIO O HAUMEHOBAaHHM YIOJHOMOYEHHOTO OpPraHa, OCYLIECTBIISIOIErO MpPEI0CTaBICHHE
MYHULHUIIAIBHON YCIYTH.

2.11.2. TpeboBaHus K MECTaM OXKHIAHUS.

Mecra OKHJIaHUS JTOJIKHBI COOTBETCTBOBATh KOM(pOPTHBIM YCIOBUAM
JUISL 3asiBUTEINICH M ONTUMAIIBHBIM YCIOBHSIM PaOOThI CIICIIUAIMCTOB YIIOJTHOMOYEHHOT'O OpraHa.



MecTta oxuaaHus JOJKHBI OBITh OOOPYIOBAHBI CTYJIBSIMU, KPECEIbHBIMH CEKIHMSIMHU,
CKaMbsIMU.

2.11.3. TpeboBanms K MEeCTaM MpueMa 3asiBUTEIICH.

[Ipuem 3asBUTENEW OCYIIECTBISICTCS B CIENHUATBHO BBIJACICHHBIX MJII OTUX LEJei
MOMEILIEHUSX.

Kaxmoe pabouee MecTO CHEIUAIMCTOB YIOJTHOMOYEHHOTO OpraHa JOJDKHO OBITh
00Opy/I0BaHO TMEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBHIO JIOCTYNa K HEOOXOAMMBIM
nH(GOPMAIMOHHBIM 0a3aM JTaHHBIX, TIEYATAIONINM U KOMUPYIOIIUM YCTPOUCTBAM.

[Ipu opranm3aiuy pabo4rx MECT TOJDKHA OBITh MPEAYCMOTPEHA BO3MOXKHOCTH CBOOOIHOTO
BXOJla W BBHIXOJA [OJDKHOCTHBIX JIMII YIOJHOMOYEHHOTO OpraHa W3 TIOMEIIEHUS TpH
HEOOXOIUMOCTH.

MecTta cnadud W TIONY4YEHUS JTOKYMEHTOB 3asBUTEISIMH, MecTa s HH()OPMHUpPOBAHUS
3asBUTEJICH W 3aMOJIHCHHS HEOOXOAMMBIX JTOKYMEHTOB OOOPYIYIOTCS CTYJIBIMH (KpeciamMH) M
CTOJIaMH U 00eCIIeYnBAIOTCS MHcUeil OyMaroi ¥ MUCbMEHHBIMU MPUHAIIICKHOCTIMHU.

2.11.4. TpeboBanus K ”HGOPMAITMOHHBIM CTECHIAM.

B nomenieHusX yrmoJqHOMOUYEHHOTO OpraHa, MpeAHa3HAYeHHBIX IS paboThl ¢ 3asSBUTEISIMH,
pasMmemarmTcss HH(POpPMAMOHHBIE CTEH/ABI, OOecIeuMnBaroONIMe TOJIydeHHue uHopManuu o
MPEIOCTABIICHUU MYHUIIUTIATBHON YCIYTH.

Ha wuHpOpMalMOHHBIX CTeHIaX, OQUIMAILHOM CaiTe YIOJHOMOYEHHOIO OpraHa
pa3MemnIarTcs CleAYoNre NHPOPMAITUOHHBIE MaTePHAIIB:

U3BJICYCHUSI U3 3aKOHOJATENbHBIX U HOPMATUBHBIX MPABOBBIX AKTOB, COJAEPIKAILMX HOPMBI,
PETYIHPYIOIMINE ACSITENLHOCTD MO UCIIOJTHEHUIO MYHHUIUIIATLHON YCITyTH;

TEKCT HACTOALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA;

uHGOPMAIIUS O MOPSIKE UCIIOTHEHUS MYHUIIUTIATBHON YCIYTH;

nepeyeHb T0KyMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTAaBIECHUSI MyHUIIUTIAIbHON YCIYTH;

dbopMbI 1 00pa3Ibl TOKYMEHTOB JIs 3aII0JTHCHUS;

CBEJICHUS O MECTE HAXOXJCHUS U Tpaduke padboThI, yIoJTHOMOYeHHOTO oprana u M®II;

CIPaBOYHbBIE TEICPOHBI;

aJipeca 3JIEKTPOHHOM MOYTHI U afpeca HTepHeT-cailToB;

uHpOpMAIIMs 0O MECTE JIMYHOTO MPHEMa, a TaKKe 00 YCTAHOBJICHHBIX YISl TUYHOTO NpreMa
JHSX U Yacax.

[Ipn u3MeHeHnn WHOOPMAIMU IO UCIIOJIHEHUIO MYHHUIIUTIAIBHON yCIIyTH OCYIIECTBISICTCS
ee Mepuoindeckoe OOHOBJICHHE.

BusyanpHasi, TekcToBas W MyJIbTUMeIUWHAs WHPOpPMAIUS O TOPSAIKE MPEIOCTABICHUS
MYHHIMIIAJFHOW YCIYTHM pa3MellaeTcs Ha HMHQOPMAIMOHHOM CTeHAE WU HH(OPMAalHOHHOM
TepMuHaNie (yCTaHAaBIMBaeTCs B YAOOHOM s TpaxnaH wecte), Ha EnuHOM moprane
TrOCYJapCTBEHHBIX M MYHHUITUTIATBHBIX YCIyT (Www.gosuslugi.ru), a Takke Ha 0UIIHATEHOM CaiTe
ynonHomouenHoro opraua (http://amxHeno0punckoe34.pdy/).

Odopmiienue BU3YaJILHOU, TEKCTOBOU u MYJIbTUMEAUMHON uHpOpMaUn
0 TOpSAKE MPENOCTaBICHUS MYHHUIUIAIBHOM YCIyTH JOJDKHO COOTBETCTBOBATh ONTHUMAIbLHOMY
3pUTENBHOMY U CIIyXOBOMY BOCIIPHSTHIO 3TOM MH(OPMAIIMK TpaK TaHAMH.

2.11.5. TpeGoBanusi K OOECHNEYCHHIO JOCTYMHOCTH TPEIOCTABICHUS MYHUIIMTAIBHON
YCIIYTH ISl UTHBAITUIOB.

B nensx obecrieueHuss yCIOBHM OCTYMHOCTU JUIS MHBAIUAOB MYHHUIIMIAIBHON YCIyrH
JIOJDKHO OBITh 00ECIIEUEeHO:

OKa3aHUE CleUHaIMCcTaMHi MOMOIIM WHBAJIHMIAM B IOCAJKE B TPAHCIOPTHOE CPEICTBO U
BBICQJIKC M3 HErO Tepej] BXOJOM B IMOMEIIEHHUS, B KOTOPHIX MPEIOCTABISETCS MYHUIUNAIbHAS
yClIyra, B TOM YHCJI€ C UCIIOIb30BAaHUEM KpPEeCcaa-KOJSCKHU;

OecTpensTCTBEHHBIN BXO]] HHBAJIUOB B IIOMEIICHNUE U BBIXOJI U3 HETO;

BO3MOXXHOCTh CAMOCTOSITEJIBHOTO MEPEABIKEHNSI HHBAIUJOB MO0 TEPPUTOPUH OpraHU3aIiH,
MIOMEIIIEHUS, B KOTOPBIX OKa3bIBACTCSI MYHUIIUTIATBHAS YCIIYTa;

COMPOBOXKJCHUE WHBAJIHMAOB, HMEIOIIMX CTOMKHE paccTpoicTBa (YHKIUU 3pEHUS U
CaMOCTOSITEIILHOTO TIEPEABMKCHHS, W OKa3aHWE UM TIOMOINM Ha TEPPUTOPHH OpraHU3alluy,
MOMEILIEHUS, B KOTOPBIX OKa3bIBAETCSI MyHULIUIIAIbHAS YCIIYTa;



HaJyIeKaIee pa3MelleHne 000pyIoBaHHUS W HOCUTENeH MHGOpMAaIuu, HEOOXOIUMBIX s
obecrniedeHns: OECIPENSITCTBEHHOTO OCTYyIa WHBAIUAOB B TMOMEMICHUS U K yCIyraM, C Y4eTOM
OTpaHUYEHUI UX )KU3HENEATEIbHOCTH;

nyOsmpoBaHHEe HEOOXOAMMOM Ui MHBAJIUAOB 3BYKOBOW M 3pUTENbHONW HH(pOpMaLuH, a
TaKKe HAAMUCEH, 3HAKOB W WHOM TEKCTOBOWM M rpaduveckoii uHGOpMAIMK 3HAKAMH,
BBITIOTHEHHBIMU peNbe(hHO-TOUeYHBIM IIpudToM bpaiins;

JOTIYCK CYypAOIepeBOIYNKa U TU(DIOCYPIOTIePEBOAUNKA;

JOITYCK COOAKU-TIPOBOTHUKA NP HAMYMH IOKYMEHTA, MTOITBEPIKIAIOIIETO €€ CIeIHalbHOE
oOydeHue M BBIJAHHOTO MO (opMe U B MOPSAKE, KOTOPbIE OMpenesstoTcs deaepaibHbIM OpraHoM
WCTIOTHUTENIbHON  BIACTH, OCYIIECTBISIONIMM (QYHKIMU 1O BBIPAOOTKE U  pealn3alu
roCy/IapCTBEHHOW MOJUTUKM M HOPMATUBHO-IIPAaBOBOMY pPETyJIHPOBAaHUIO B cdepe COLMaIbHOM
3aIUTHl HACEIICHUS;

MPEIOCTAaBIIEHUE MPU HEOOXOAMMOCTH YCIYyTH IO MECTy >KMTEJIhCTBAa WHBAJIHMIA WU B
JTUCTAHIIMOHHOM PEKUME;

OKa3aHUE CIEeUaIUCTaMUd HWHOW HEeoOXOAWMOIl TOMOIIM WHBAaJUAAM B MPEOAOJICHHUH
0apbepoB, MPEMATCTBYIONIMX MOTYyUYESHUIO MU YCIYT HApaBHE C IPYTUMU JIUI[AMHU.

2.12. TlokazarensamMu  JIOCTYIIHOCTHU W Kadye€CTBAa MYHHMIIMIAJIBHOW YCIYTH SBISIOTCS
MPEIOCTABIICHUE MYHHUIIMTIANBHONW YCIYTHM WU OCYIIECTBICHHE OTIEIbHBIX aTIMUHUCTPATUBHBIX
MpoLEeAYyp B 2JEKTPOHHOM (opMe, MoydeHHue 3asBUTEIEM MHGPOPMAIUU O XOJE MPeIOoCTaBICHUS
MYHHIIAITATEHON yCIIyTH
C WCTOJB30BAaHUEM CPEICTB TeIC(POHHOU CBS3HM, DJIEKTPOHHOTO MH(POPMHUPOBAHHUSA, COOJIOICHUE
CPOKOB TPEIOCTABICHUS MYHHIIUNATHHON yCITyTH, OTCYTCTBHE XXKAI00 M MPETCH3UH CO CTOPOHBI
3asBUTENs, a TaKkke CyAeOHBIX AaKTOB O TMPHU3HAHUM HE3aKOHHBIMH pEIIeHUuH, JIeHCTBUIl
(6e3melcTBYS) YIIOJIHOMOUYEHHOTO OpraHa U JOJHKHOCTHBIX JIUI[ YIIOJITHOMOUYEHHOTO OpraHa.

2.13. Wubie TpeOoBaHMS, B TOM YHCJIC YUYUTHIBAIOIIAE OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIUTIATBHBIX YCIYT B 3JeKTpOoHHOU (hopme u MDLI.

Oco0eHHOCTH OCYUIECTBJICHUSI OTHAEIbHBIX aJMHHUCTPATUBHBIX MPOLELYp, ACHCTBHIA,
BBITIOJTHEHHE KOTOPHIX 00ECMEUNBACTCS 3asIBUTEIO MPH MPEJIOCTABICHUHA MYHHUIIUNIATBLHOW yCITyTH
B DJIGKTPOHHOUM (hopMme, W MpenoCTaBICHUS MYHUIMITAIBHON yciayru depes MOI] ycTaHOBICHBI
B pazjienie 3 HaCTOSIEro aAMUHUCTPATUBHOTO PETJIaMEHTa.

3. Cocras, 10C/1€10BATE1bHOCTh H CPOKH BBINIOJHEHUS aAMUHUCTPATHBHBIX POLEAYP,
TPeOOBaHUsl K MOPSIAKY UX BBINOJHEHHUSI, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHUSI
aIMMHMCTPATHBHBIX NMPOLEAYP B JIeKTPOHHOI opme, a TaKKe 0COOEHHOCTHU BbINOJIHEHUS
aJIMHUHUCTPATHUBHBIX npoueayp 8 MOI]

3.1. [TIlpemocrtaBieHue MYHHMIMIAJIBHOW yCJIYrH BKJIIOYAaeT B ceOsl  CIeayromue
AIMHUHUCTPATUBHLBIC TPOUCAYPHI:

1) mpuem u peructpauus 3asBJICHUS, B TOM YHCIIE, TOCTYIUBIIETO B 3JIEKTPOHHON dopme u
IpUIaraeMeIX K HeMy JOKyMEHTOB, JIUOO OTKa3 B IPHEME K PACCMOTPEHUIO 3asIBICHUS;

2) paccMOTpeHHE 3asiBJICHHS M TOJrOTOBKA CIpPaBKU 00 OYEPEeTHOCTH MPEIOCTaBIICHUS
KUIIBIX HOMGIJ_IeHI/Iﬁ Ha YCJIIOBUAX COLMUAJIBHOTO Haiima JII/I6O CIIpaBKH O TOM, YTO 3asBUTCJIb HC
COCTOMT Ha YYeTe B KayeCTBE HYXKJIAIOLIErocs B JKWJIOM MOMEIIEHUH, MPEIOCTABIIEMOM II0
JIOTOBOPY COLMAIIBHOTO HAalMa;

3) HampaBiieHue (BpyUEHHE) CIIPaBKH 00 0UYepPEAHOCTH MPEIOCTABICHHS JKIJIBIX TIOMEIEHUN
Ha YCJIOBUAX COLMATIBHOTO HalMa b2 () CIIpaBKU 0 TOM,
YTO 3asBUTENb HE COCTOMT Ha ydeTe B KauecTBE HYXKJAIOUIErocsi B JKHJIOM TOMENICHHH,
npeaoCTaBIsICMOM 10 JOrOBOPY COLMAIIBHOTO HaiimMa.

3.2. [IpueMm u peructparus 3asBICHUS, B TOM YHCJIE, TOCTYIHBIIETO B JIEKTPOHHOH (popme
" IprujiaracMbIX K HCMY JOKYMCHTOB JII/I60 OTKa3 B MIPUCMC K PACCMOTPCHHUIO 3asABJICHUS.

3.2.1. OcHoBaHMEM [JIsl Hayaja aJIMUHUCTPATUBHOW MPOLEAYPHI SBIAECTCS MOCTYIUICHUE

3asBJICHUS 0 MpENOCTaBICHUN MYHUILUIIAIbHON yciIyru
Ha JUYHOM npueme, yepe3 M®DII, mouToBBIM OTIIpaBICHUEM, B AJICKTPOHHOU (popMe, B TOM YHUCIIE C
HCII0JIb30BaHUEM Enunoro rnoprana roCyJapCTBEHHBIX

Y MYHULIMTIATbHBIX YCIIYT.



IIpy mopave 3asBJCHUS W NPWIATAEMBIX K HEMYy JTOKyMeHTOB uepe3 MODII, nocnegnuit
IepelacT B YIIOJIHOMOUYEHHBIH OpraH 3asBJICHHE U NpUJIaracéMble K HEMY JOKYMEHTHI B TeueHue 1
pa0ouero 1Hs cO HS MX HOJXY4YEHUs OT 3asBUTES.

3.2.2. IlpueM [OKyMEHTOB OT 3asBUTEJIEH OCYILIECTBISET JIOJDKHOCTHOE  JIUIIO
YIIOJTHOMOYEHHOTO OpraHa, cnenuaiuct MOIL, ocymecTBasonui NpueM T0KyMEHTOB.

3.2.3. Ilpu npueMe 3asABJIEHUS HEMOCPEACTBEHHO OT 3asABUTENS Ha BTOPOM 3K3EMILLIpPE
JenaeTcs OTMETKa C YKa3aHHEM BXOJSIIEr0 PErucTPallMOHHOTO HOMEpa 3asBICHMSA, JaThl
IIOCTYIUIEHHUS B YIOJHOMOYEHHBIM OpraH YKa3aHHOTO 3asBJIEHUS W IPWIATaeMbIX K HEMY
JOKYMEHTOB, ()aMMJIMM U MHUIMAJIOB JIULA, IPUHSABILIETO €0, U COO0IAeTcs KOHTAKTHBIN TeaedoH
(Tenedon 1 CpaBoOK).

3.2.4. TlonyueHnue 3asiBJICHUS TOUYTOBBIM OTIPABICHHUEM, B 3JIEKTPOHHOW (opme, B TOM
quclie c HCIIOJIb30BaHUEM Enunoro rnopraia roCy/1apCTBEHHBIX
U MYHULIMNAJIBHBIX yCIyr, yepe3 MO®ILI, u nmpunaraemblx K HEMY AOKYMEHTOB NOATBEP)KIACTCS
JOJDKHOCTHBIM JIMLIOM YIOJHOMOYEHHOI'O OpraHa IIyTeM HAalpaBJICHUs 3asBUTENIO YBEAOMIICHMS,
COJEPXKAIIET0 BXOMALIMM  PErUCTPAllMOHHBIA HOMEp 3asBJIECHUsS, JaTy MOCTYIUICHUS B
YIOJHOMOYEHHBIN OpraH yKa3aHHOI'O 3asBJICHMs M NpUIaraéMblX K HEMY JOKYMEHTOB (naiee -
YBEIOMJICHHE O MOJTyYEHHUH 3asBICHUSA).

3.2.4.1. YBenomieHue O MNOJIYYEHUM 3asBICHUS HANpaBISAETCS YKa3aHHBIM 3asBUTEIIEM
crocoOboM He mo3aHee paldouyero [HsS, CIEAYIOUIEro 3a JHEM IOCTYIUICHHs 3asBIICHHUsS B
YIIOJIJHOMOYEHHBINA OpTraH.

3.2.4.2. Tlpy TOCTYIJIEHWH 3asABICHUS B DJJIEKTPOHHON (opMe JOIKHOCTHOE JIUIIO
YIOJHOMOYEHHOTO OpraHa B TedyeHue 1 paboyero IHS CO AHA €ro PErHCTpalyd HPOBOIUT
IpoLeypy HPOBEPKU JIEHCTBUTENBHOCTH KBAIU(UIMPOBAHHON NOJNMCH, C MCIOJIb30BaHUEM
KOTOPOM TMOJNMCAHO 3asBICHHE (IIAKET JJIEKTPOHHBIX JOKYMEHTOB) O IIPEIOCTaBIECHUU
MYHULUNAIBHON YCIYTH, MpelyCMaTpUBAIOLIYI0 MPOBEPKY COOJIIONEHUS YCIOBUHM, YKa3aHHBIX B
cratee 11 ®@enepanbHoro 3akona ot 06 anpenst 2011 r. Ne 63-D3 «O06 371eKTPOHHON TOIIHCK.

B cnydae ecnu B pesynbTaTe NMPOBEPKH KBATU(HUIMPOBAHHOW MOANMCH OYIET BBISIBICHO
HECOOJIIOJICHUE YCTAHOBJICHHBIX YCIOBHH TNpPHU3HAHUSA €€ JCHCTBUTEIBHOCTH, YHOJTHOMOYECHHBIH
OpraH B T€YEHUE TPeX JAHEH CO JHS 3aBEPIICHUS IPOBEICHUS TaKOH MPOBEPKU MPUHUMAET PEIICHUE
00 OTKa3e B MpUeMe K PACCMOTPEHHUIO 3asBIICHHS U HATIPABIISET 3asIBUTEIIO YBEIOMIIEHHE 00 3TOM B
AJIEKTPOHHOU (popMe ¢ yKazaHHeM MyHKTOB ctatbu 11 denepanbHoro 3akoHa ot 06 anpens 2011 r.
Ne 63-@3 «OO0 »neKTpOHHOW MOAMHMCH», KOTOPbIE MOCIYXHJIM OCHOBAHUEM JUIS MPUHSATHS
yKa3aHHOro peieHus. Takoe yBeAOMIIEHHE NOJNMCHIBACTCA KBAIM(UIUPOBAHHON MNOAIHMCHIO
PYKOBOJUTENS YNOJIHOMOUYEHHOTO OpraHa WIHM YIOJIHOMOYEHHOTO MM JOJDKHOCTHOTO JUIa U
HarnpaBJIsIeTCs 10 aJipecy 3JIEKTPOHHON MOYTHI 3assBUTEINS JIMOO B €ro JIMYHBIM kaOuHeT Ha EnuHoM
MOpTaJie rOCYAAPCTBEHHBIX U MyHULIMITAJIbHBIX YCIYT.

B ciy4ae BbIsIBIEHUS MHBIX OCHOBAHUH /AJIs OTKa3a B IpUEME JTOKYMEHTOB, IEPEUHCICHHBIX
B IyHKTe 2.6.1 Hacrosmero aJMUHUCTPATUBHOIO pErjaMeHTa, JOJDKHOCTHOE  JIUIIO
YIOJIHOMOYEHHOIO OpraHa OTKa3blBa€T B IPUEME JOKYMEHTOB C YKa3aHUEM IPUYMHBI TaKOro
OTKa3a (Ipu JUYHOM OOpaIlleHUH 3asBUTENSA) JTUO0 OQOPMIIET M HAINpPAaBISET yBEAOMIIEHHE 00
OTKa3e B NPUEME K PACCMOTPEHUIO 3asIBJICHUS U MPUWIAraeéMbIX K HEMY JOKYMEHTOB IO MOYTE WU
yepe3 EauHBIN mopran rocyJapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYr (B Cily4ae IOCTYIUICHMS
3adBJICHUA M IPUIAraeéMbIX K HEMY JOKYMEHTOB [0 IIOYTe WJIM B JJIEKTPOHHOH (opme ¢
UCIIOJIb30BaHNEM EIMHOro mnoprana TroCylapCTBEHHBIX M MYHULUINANBHBIX yciyr). [laHHoe
YBEIOMJICHHE MOJANUCHIBAETCS] PyKOBOAUTENIEM YIIOJIHOMOYEHHOIO OpraHa WM YIOJIHOMOYEHHBIM
UM JO0JKHOCTHBIM JIULIOM.

3.2.5. MakcuMaJibHbIM CPOK UCTIOJTHEHUS aJIMUHUCTPATUBHOM MPOLEAYPbI:

- TP JJMYHOM TIpUeMe rpaxaan — He Oomee 15* MuHyT;

- NpH MOCTYIUICHUM 3asBJICHUS M JIOKYMEHTOB IO IIOYTE, B JJIEKTPOHHOW (hopMme, B TOM
qlyclie ¢ UCHOJb30BaHMEM EMHOro moprajna rocyJapCTBEHHBIX M MYHMIMIAJIbHBIX YCIYT, WIN
yepe3 MOI] —B Teuenue 1 paGodero IHS cO AHS MOCTYIICHUS B YIIOJITHOMOYCHHBIA OpTaH.

VYBenomienue 00 0TKa3e B IMpUEME K PACCMOTPEHHIO 3asiBIICHUS, B CIIydae BBISIBICHUS B
XO0Zle TPOBEPKM KBATU(HULHUPOBAHHOW IOANUCH 3asBUTENI HECOOIIOEHHUsS] YCTaHOBJIEHHBIX
YCIIOBUM MPU3HAHUS €€ JEHCTBUTEIBHOCTH HANpPABISAETCS B T€UEHHE 3 JHEH CO AHS 3aBEpIICHUS
MPOBEICHUS TAKOW MPOBEPKHU.

3.2.6. Pe3ynpTraToM HUCIIOJIHEHUS aIMUHUACTPATUBHOM MPOLIEAYPHI SBIISIETCS:



- IpUEM M DPETUCTpalusl 3asBJICHUS, BblJada (HalpaBiCHHUE B AJIIEKTPOHHOM BHJIE WU B
M®II) 3asBUTENI0 pPACHMCKM B TOJIYYEHUM 3aBJICHUS WU NPUIOKEHHBIX K HEMY JIOKyMEHTOB
(YBeIOMJICHUS O TIOJTYYCHHUH 3asIBJICHUSA);

- HampaBJICHHE YyBEIOMJICHHS OO0 OTKa3e B INpPUEME K PACCMOTPEHHIO 3asBJICHUS I10
OCHOBAHUSIM, YCTAHOBJIEHHBIM ITyHKTOM 2.6.1 HacTosIIero aAMUHUCTPATUBHOTO pErjaMeHTa.

3.3. PaccmoTpenue 3asBiICHUS U TOATOTOBKA CHpPaBKH 00 OYEPEIHOCTH MPEAOCTABICHHS
KHUJIBIX MOMEIIEHUI Ha YCIOBUSAX COIMAIBHOTO HaiiMa JMOO CHpaBKH O TOM, YTO 3asBUTENb HE
COCTOMT Ha YYeTe B KauyeCTBE HY)KJIAIOLIEroCs B JKUJIOM IOMELIEHUH, IPEIOCTABIIEMOM II0
JIOTOBOPY COIMAJIbHOTO HaliMa.

3.3.1. OcHoBaHuMeM [yIsl Hayaja BBIIIOJHEHUS AAMHUHMCTPATUBHOW IPOLELYpHI SIBIISIETCS
3aperucTpUPOBAHHOE B YCTAHOBJICHHOM MOPSIKE 3asBJICHUE.

3.3.2. JIOMKHOCTHOE JIMLO YTOJTHOMOYEHHOTO OpraHa pacCMaTpHUBAaeT 3asBJICHUE, U3ydaeT
CIHMCKU TpaXk/JaH, COCTOSIIMX Ha Yy4yeTe B KA4yeCTBE HYKIAIOIIUXCS B JKUJIBIX MOMEIIEHUSX,
IIPEIOCTABIIAEMBIX I10 I0rOBOPAaM COLMAJIBHOTO Haiima, 110 pe3yjIbTaTaM FOTOBUT IPOEKT CIIPABKHU C
nHdopmaruen
00 OuYepeHOCTH MPEAOCTABICHUS >KWIIBIX MOMEIICHUHA Ha YCIOBHSX COLMAIBHOTO HaiimMa J10o
CIpPaBKH O TOM, YTO 3asBUTEIb HE COCTOMT Ha y4yeTe B KAuyeCTBE HYXAAIOIIEToCi B KHIOM
MIOMEILEHUY, MPEAOCTaBIIEMOM II0 JOrOBOPY COLMAJIBHOIO HaliMa, KOTOPBIA IOANUCHIBAETCS
YHOJTHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM OpraHa, OCYLIECTBIISIONIEIO NPUHATHE TpaXIaH Ha y4eT
B KaU4€CTBE HYXJAIOIUXCS B KHWIbIX MIOMEIIEHUAX, IPEIOCTABIAEMBIX 110 JOIOBOPAM COLIUAIBHOIO
HalMa.

3.3.3. MakcumanbHbIi CPOK UCIIOJTHEHUS aMUHUCTPATUBHON pOLEAYPHI
— He 6onee 10* mHEeW co THS pErUCTPAINH 3asBIICHUS.

3.3.4. Pe3ynpTaToM HCIOJHEHUS AaJIMHUHUCTPATUBHOM IpPOLELYpHl SBISETCS NOATOTOBKA
JOJDKHOCTHBIM  JIMIIOM  YIIOJIHOMOYEHHOTO OpraHa CIpaBKU 00 OYepeIHOCTH MpeAoCTaBICHUS
KHUJIBIX TOMEIICHUH Ha YCIOBHAX COIMAIBHOIO HaiiMa JIMOO CIpaBKU O TOM, YTO 3asBUTENb HE
COCTOMT Ha YydYeTe B KayecTBE HYXKJIAIOLIErocs B JKWIOM IIOMELICHHH, MPEI0CTaBIIEMOM
10 JJOTOBOPY COLMAJIbHOIO HalMa.

3.4. HanpaBneHnue (Bpy4yeHue) MOATOTOBICHHONW CIIPaBKH 00 OYEPEAHOCTH MPEIOCTABICHUS
KHUJIBIX MOMEICHUH Ha YCIOBHSAX COIMAIBHOrO HaiiMa JIMOO CIpaBKU O TOM, YTO 3asBUTENb HE
COCTOMT Ha YYeTe B KayeCTBE HYXKJAIOLIErocs B JKWJIOM MOMEIIECHUH, MPEIOCTABIIEMOM II0
JIOTOBOPY COLMAJILHOTO HanlMa.

3.4.1. WndopmupoBanue 3asBUTEIS O pe3yjbTaTaX pPacCMOTPEHHUS  3asiBICHUS
OCYILECTBIISICTCS] OTHUM M3 CIIOCOOOB, YKAa3aHHBIX B 3asBIICHHUH.

[Ipy mocTymyieHMn B  yHOJHOMOYEHHBI OpraH JOKYMEHTOB, HAIPaBJIEHHBIX C
UCIIONIb30BaHWEM ENWHOro moprana rocyJapCTBEHHBIX M MYHHUIMMAIBHBIX YCIYT, WH(OpMAaIus
HampaBJIA€TCS 3asfBUTENI0 C HCHONb30BaHMEM EauHOro mopTana TrocyJapCTBEHHBIX U
MYHHIIUTATBHBIX YCIYT.

3.4.2. MakcuMaibHBIH CPOK WCIIOJIHCHHsI aJIMHHHCTPATUBHOM MpoIeayphsl — He Oonee 3*
IHEW co JHS TOJNHMCAaHUS CIpPaBKH C MHGpopMauued 00 O4epeHOCTH IMPEIOCTABICHUS KUIIBIX
MOMEILIEHUH Ha yCIOBUSX COLMAIBHOIO HaliMa MO0 CIIpaBKU O TOM, YTO 3asBUTEb HE COCTOUT Ha
ydeTe B KAauecTBE  HYXKJAIOIIErocss B JKAJIOM  IIOMEIIEHUH,  IPEJOCTaBISIEMOM
M0 JOTOBOPY COIMAJILHOIO HaliMa.

3.4.3. Pe3ynpTaTOM UCHOJHEHHUS aJMUHUCTPAaTUBHOM IpoOLELyphbl SBISETCS BblIaya
(HampaBiIeHHE) 3asIBUTENIO CIPaBKU 00 OYEPETHOCTH MPEIOCTABICHUS KHWIBIX IMOMEIICHUH Ha
YCIOBHSAX COIMANBHOIO HaiiMa MO0 CHpaBKM O TOM, YTO 3asBUTEIb HE COCTOMT Ha y4yeTe B
KayecTBE HYKJAIOUIETOCcsl B JKUJIOM IOMEIICHUH, MPEJIOCTaBIIeMOM IO JOTOBOPY COIHAIBHOTO
Haiima.

3.5. [Topsimok ocyIecTBICHUST aIMUHUCTPATUBHBIX TIPOLIETYP B JJIEKTPOHHOH (hopme, B TOM
quCclle C UCMOoNb30BaHEeM EAMHOro noprana rocy1apCTBEHHbIX U MyHULMITAJIBHBIX YCIYT.

3.5.1. Ilpu mnpeaocTaBI€HUH YMOJTHOMOYEHHBIM OpPraHOM MYHHIIMIAIBLHOW YCIYTM B
AJIeKTPOHHOH (popme mocpeacTBoM EnnHOro moprana rocyaapCTBEHHBIX U MyHHIUMAIBHBIX YCIIYT
3asIBUTENI0 00€CIIeYNBACTCSI BHIOJHEHUE CIEAYIOMUX JEeHCTBUI:

NOJTy4YeHre MH(POPMAITUH O TIOPAIKE M CPOKAX MPETOCTABICHUS MYHUIUIIAIBLHON YCIIyTH;

3aMch  HA  NpUEeM B YIOJHOMOYEHHBIH  Opran  Juid  MoJa4d  3ampoca
0 IIPEIOCTABJIIEHNN MYHHUIIMIIAJIBHON yCIIyTH (J1ajee — 3a1poc);



dbopMHUpOBaHKE 3asBIICHNUS,

NpUEM M PErucTpalusi YMNOJIHOMOYEHHBIM OPraHOM 3asiBICHUS M HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEJOCTABICHUS MyHUIIUTIATBHON YCIYTH;

MOJIyYEHHUE pe3yJibTaTa MPeAOCTaBICHHS] MyHUIIMITAIIbHON YCIIyTH;

MOJTy4YeHUE CBEJACHUI O X0/Ie BHIMIOJIHEHHUS 3a1poca;

OCYLIECTBJICHUE OLIEHKH KauecTBa MPEJOCTABIEHUSI MyHULIUIIAIbHON YCIYyTH;

nocynebHoe (BHecyaeOHOE) oOkalloBaHWE pEelIeHUH W JIelcTBUM (Oe37eiCTBUS) OpraHa
(opranu3anum), JOHKHOCTHOTO JIMIA OpraHa (OpraHu3aIiy) JIM00 MYHUIIUIIAIBHOTO CITYKaIlero;

aHKETUpOBaHWE  3asBUTENs  (IpeabsBICHME  3asfBUTEII0  IEPEYHS  BOMIPOCOB
Y MCUEPIBIBAIOIIETO MIEPEUHSI BAPMAHTOB OTBETOB HA yKa3aHHBIE BOIIPOCHI) B LENSIX ONPEACIICHUS
BapHaHTa MYHMIMINAJIBHOW YCIYTH, MPEeIyCMOTPEHHOIO aJMHUHUCTPATUBHBIM pErjiaMeHTOM
IIPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIIyTH, COOTBETCTBYIOIIETO IPU3HAKAM 3asBUTEIIS;

NpeIbsBICHUE  3asBUTEII0  BapuaHTa MPEJOCTABICHUS  MYHHUIMIIAIBHOM  YCIyTH,
MPEAYCMOTPEHHOTO a/IMUHUCTPATUBHBIM PETJIAMEHTOM MPEIOCTABICHUS MYHHUIIUTIATBHOU YCIYTH.

3.5.2. Jlna npeaocTaBlieHUs] MyHULIMIAIBLHON YCIIYTH ¢ UCIob30oBaHueM EnnHOro moprana
TOCYy/IapCTBEHHBIX W MYHHIIMINAIBHBIX YCIYT 3asBUTENb 3allONHAET DJJIEKTPOHHYIO ¢opMmy, B
KOTOpOI HEe0OX0IMMO yKa3aTh CBEJICHUS, HEOOXOAUMBIE JIJISl TIOJTYUYEHUS YCIyTH.

3.5.3. 3asgBieHHME  CUMTAETCS  OTIPABJIECHHBIM  IIOCJIE  IMOJIYyYEHUS  3asiBUTEIIEM
COOTBETCTBYIOIIETO 3JEKTPOHHOTO YBEAOMJICHHMS B JUYHBIA KaOWHET 3asBUTENs WU €ro
npeacTaBuTeNs Ha EnrHOM noprane rocyAapCTBEHHBIX M MyHHUITUTATbHBIX YCIIYT.

3.5.4. B xoae npenocTaBieHUs] MyHUIIUITAIBHON YCIYTH 3asBUTEIb MOIYYaeT YBEIOMIICHUS
0 CTaTyce yCIyrd B JMYHOM KaOHMHETE 3asBUTENSI WM €ro mpejacraBuTens Ha ExuHoM moprane
roCy/IapCTBEHHBIX U MYHHUIIMITABHBIX YCIIYT.

3.5.5. 3asBuTeNIO B KAYECTBE pe3yibTaTa MPelOoCTABICHUS YCIYTH 00eCeunBaeTcs Mo ero
BBIOOPY BO3MOKHOCTD:

- TONYy4YEHHsS  DJJEKTPOHHOIO  JOKYMEHTa, IOJIMUCAHHOIO €  HCIOJb30BaHUEM
KBaJIM(ULIMPOBAHHON MOINCH;

- TIOJIyY€HHUs! C HUCIOJIb30BaHWeM EauHOro moprana rocyJlapCTBEHHBIX W MYHHUIMMAIbHBIX
yCIyr  3JEKTPOHHOTO  JIOKyMEHTa B  MallMHouuTaemMoM  (Qopmare,  MOANHUCAHHOTO
KBJIU(UIIMPOBAHHOMN MOIUCHIO CO CTOPOHBI YIOJHOMOYEHHOTO OpraHa.’

[Ipu nonyuyeHun pe3ysabTaTa NpeAoCTaBiIeHUs YCIyrd Ha EnnHoM nopTalie rocy1apcTBEHHBIX
U MYHUIUNAIBHBIX YCIYT B (pOpMe DJIEKTPOHHOTO JOKYMEHTa JOMOJHHUTEIBHO OOECeYrBaeTCs
BO3MOXXHOCTh TOJYYEHHs] 10 JKEJIaHWIO 3asBUTENS JOKyMEHTa Ha OyMaXHOM HOCHUTEIE,
MIOATBEPKIAOLLIETO COAEPKAHUE IIEKTPOHHOIO TOKYMEHTA.

Nudopmanus o0 3IEKTPOHHBIX JOKYMEHTaX - pe3yibTaTrax MpeAoCTaBICHUS YCIYT, B
OTHOLICHUH KOTOPBIX MPEJOCTABIAETCS BO3MOXKHOCTb, MpPEIYCMOTpPEHHAas ab3ameM BTOPBIM
HACTOAIIEr0 IYHKTa, pa3Memaercs omepatopoM EauHOoro moprana rocylapcTBEHHBIX U
MYHHIIUMTATBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETE WIIH B SJICKTPOHHOU (hopme 3ampoca.

Bo3MoXHOCTE TONTyueHusi pe3yjbTaTa MPEAOCTaBICHUS YCIYTH B (OpME 3JIEKTPOHHOTO
JOKyMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHTEJEe 00ECIIeUMBAETCS 3aBUTENIO B TEYCHUE CPOKA
NeHCTBUSL pe3yJbTaTa MPEJOCTaBICHUS YycIyru (B ciaydae €clId TaKoW CpOK YCTaHOBJIECH
HOpPMaTUBHBIMM ITpaBOBBIMU akTaMu Poccuiickoii denepanun).

[Ipumeyanue:
*CpOKH HWCIIOJTHEHHS OTACIIBHBIX aIMHUHUCTPATUBHBIX MPOIEAYP MOTYT OBITh W3MEHEHBHI.

[Tpu 3TOM CPOKHM UCTIOJIHEHUS aJIMUHHCTPATUBHBIX MPOLEIYP B CyMME HE JOJDKHBI OBITH OOJbIe
o0IIero cpoka IpeJOCTaBIECHUS MYHHLIMIAIBHOM YCIYr'M, YCTaHOBJIEHHOTO ITyHKTOM 2.4
AJIMUHUCTPAaTUBHOTO PEIJIAMEHTA.

! VkazauHbIi a03a1 BKIIOYAETCS B TEKCT aIMAHUCTPATHBHOTO PETJIAMEHTA TIPH YCIOBHH, ECIIA YIOIHOMOYEHHBIN
OpraH HMMeEeT TEXHMUYECKYI0 BO3MOXXHOCTb BBIJAUM C HCIOJAb30BaHHWEM EIMHOro mnoprana roCylapCTBEHHBIX U
MYHUIIUIATBHBIX YCIYT JJIEKTPOHHOTO TOKYMEHTa B MAIIMHOYHTaeMOM ¢opmare, MOANICAHHOTO YCHJICHHOH
KB (UIAPOBAHHOHN 3JEKTPOHHON MOIHCHIO.



