IMOCTAHOBJIEHUE
AJMUHUCTPALIMY HUKHEJOBPUHCKOI'O CEJIBCKOI'O NOCEJIEHUS
JKUPHOBCKOI'O MYHUILIUIIAJIBHOI'O PAMMOHA
BOJITOI'PAZICKOM OBJIACTU

or 25.09.2026r. Ne51

O BHeCeHUM U3MEHEHHH B MOCTAHOBJIeHUE aAMUHUCTPauMu Hu:KHe100pHMHCKOI0 CeJIbCKOro
nocesnenusi or 08.08.2018r. Ne41 «O0 yrBepkIeHNH AIMHHUCTPATHBHOIO perjiaMeHTa
NpeaoCTaABIeHUsI MyHUIMNAAbHON ycayru «[IpuHsiTHE TOKYMEHTOB, a TaK/Ke BblJa4ya
pelIeHuii 0 nepeBojie MM 00 0TKa3e B NepeBo/ie JKUII0T0 MOMEIeHUsI B HesKHII0€e HIIH
HEKHJIOT0 NOMelleHUs] B JKUJI0e TTOMellleHue»

B cootBercTBuu ¢ denepanpubiMu 3akoHamMu OT 27.07.2010r. Ne210-D3 «O6 opraHu3anuu
MPEIOCTABICHUSI TOCYJapCTBEHHBIX W MYHHUIMMIAIBHBIX YCIYI», PYKOBOACTBYSACH Y CTaBOM
HuxHenoOpuHCKOTO  celnbCcKOro  mocelieHus  JKUPHOBCKOTO — MYHHUIMIIATBHOTO  pailoHa
Bonrorpanckoit  ob6nactu, aamMuHUCTpanus — HmKHETOOPHHCKOTO — CEJIIBCKOTO  MOCEJICHHS
KupHOBCKOTO MyHUITUIIANIBHOTO pailoHa Bonrorpaackoit 061acT mocTaHOBJIsIeT:

1. Buectm  u3MeHeHuss B AJIMUHUCTPATUBHBIM  PEMVIAMEHT  MPEIOCTaBJICHUS
MYHUIIUIATBHON yciayru «lIpuHsaTHE JOKYMEHTOB, a TaK)Ke BblJadya PEeIICHUH O MepeBoAe Wih 00
OTKa3e B INEPEBOJAE MKWJIOTO IMOMEIICHHUS B HEXWIOE WM HEXWIOTO IOMEIIEHUS B KUIIOE
IIOMCIIICHUC), yTBGp)KIICHHI:Iﬁ MOCTAHOBJICHUCM AAMHUHUCTPALIUU HI/I)KHGI[OGPI/IHCKOI‘O CCJIBCKOT'O
noceneHust ot 08.08.2018r. Ne41, u u3M0KUTh €ro B HOBOW PEAAKIIMU COTJIACHO MPHIOKEHUIO K
HACTOAICMY ITOCTAHOBJICHUIO.

2. Ilpu3HaTh yTpPAaTHBIIMMHU CWJIY IMOCTAHOBICHHS aAMHHHCTpanuu HkHET0OpHHCKOTO
cenbckoro mnoceneHuss ot 06.06.2024r. Ne30 «O BHeCeHMH H3MEHECHHM B IIOCTAHOBJICHHE
anMuHucTpanun  HmkaenoOpuHckoro cenbckoro moceneHuss or  08.08.2018r. Nedl «O6
YTBEPXKACHUN AJMHHHCTPATUBHOTO pErJIaMEHTAa TMIPEJAOCTaBIICHUS MYHUIIMIIAIBLHON YCIyTH
«[IpuHsATHE TOKYMEHTOB, a TAKXKE BBIJJa4a PEIICHUI O MepeBoie WM 00 0TKa3e B MEPEBOJIC KIIOTO
IMOMEIICHUS B HE)KHIIOE WIIH HEXKHUIIOTO MOMEIICHHUS B )KUJI0€ IIOMEIICHHUE)

3. Hacrosinee mocTaHOBIEHHE BCTYMAeT B 3aKOHHYIO CHIIy C MOMEHTa MOJANHUCAHUS U
MTO/VIC)KUT Pa3MEIIEHUI0 Ha 0(UIMaIbHOM caiiTe HuxHEJOOPHHCKOTO CeTbCKOTO MOCETICHUS.

4. KoHTpOIb 32 UCTIOJTHEHHEM HACTOSIIETO MMOCTAHOBJIEHHUS OCTABJISIO 32 COOO.

I'maBa HimxHE1OOPHHCKOTO CENBCKOTO MOCETCHHS bormanos A.B.



[Tpunoxenue

K ITIOCTAHOBJICHUIO a,Z[MI/IHI/ICTpaL[I/II/I
HmwxHenoO0pruHCKOTO CeNbCKOTO
noceneHus or 25.09.2026 Ne51

«YTBEpKIEH

MMOCTAHOBJICHUEM A IMUHHUCTPAIIUN
HwmxHe100pMHCKOTO CENbCKOTO
nocenenus or 08.08.20218 Ne4l

A/IMUHMCTPATUBHBIN perjaMeHT NpPeAoCTABIeHUS] MYHUIIMNIAAbHOI yeayru «[IpunsaTue
JOKYMEHTOB, a TAK/Ke BbI/1a4a pellieHHil 0 nepesoje Wiu 00 0TKa3e B IlepeBo/ie AKUJI0ro
MOMeLeHHS B HeKUJI0€e HJIH HeKUJI0T0 MOMelleHUsI B JKHJ10€e TOMeLeHHe»

1. O01mue mos10KeHUA

1.1. IIpeamet perynupoBaHus

Hacrosmui aMUHUACTPATUBHBIN perinaMeHT YCTaHABIUBACT MOPSAOK
MPEAOCTABICHUSI MyHULMIAIbHON yciyru «lIpuHsTHE NOKYMEHTOB, a TakKe BblJaya
pelieHnii o mepeBojie WM 00 OTKa3e B MEPEBOJIE KUIOTO MOMEUICHUS B HEXHIOE WIH
HEXWIOro IOMELIEHUS] B JKWIOE [OMELIEeHUe» (Jajnee — MyHUUUINAIbHAas yciyra,
aJIMUHHCTPATUBHBIN perjaMeHT) U CTaHJapT NPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH, B
TOM YHCJIE ONPEAEISIET CPOKU U MOCIIEIOBATEIbHOCTh AJIMUHUCTPATUBHBIX IPOLEAYp IPU
IPENIOCTaBICHUM  MYHULIMIAIbHOM  YCIyrd aaMuHucTpauvedl  HuxzeaoOpuHCKOro
ceJbCKOro nocenenus JKUpHOBCKOI0 MyHHUIIMIIAIBHOIO pailoHa Boirorpaackoit o6nacry.

1.2. 3agButenssMu Ha MOJYYEHHE MYHUIMNAIBHOW YCIYTU SIBISIOTCS COOCTBEHHUKHU
MOMENIEHUH WU YIIOJTHOMOYEHHBIE UMM JIULIA.

1.3. Tlopsimox wHGOPMHUPOBAHUS 3asBUTENICH O TPEIOCTABICHUM MYHUIIUTIAIBHOU
yCIIyTH

1.3.1. CBeneHus 0 MecTe HaXOXKJEHUS, KOHTAKTHBIX TenedoHax u rpaduke paboThl
anMuHUCTparuy  HmKHETOOPHHCKOTO  CEBCKOTO TMOCENCHHs H, TOCYJapCTBEHHOTO
Ka3eHHOTO yupexaeHus Bonrorpaackoit obmactn «MHOTO(QYHKIMOHATBHBIA LEHTP
MPeIOCTaBICHHs TOCYITAPCTBEHHBIX M MYHHUIIUIIAIBHBIX ycryr»-(fnainee — MOILI):

Anvunauctpanuss HUKHETOOpUHCKOTO  CENbCKOTO  MOCEJICHUS KupHoBckoro
MYHHUIMIAIBHOTO paiioHa Bonrorpaackoil 0o6iactu OCyLIECTBIISIET NMPUEM 3asBUTENEH 1O
aapecy: 403771, Bonrorpaackas o6m1., XupHoBckuii p-H, c.Hwmwxknsas [loOpuHka,
yin.IloutoBas, 1.10, kabunet No2

ITonenenpauk - narauna - ¢ 8.00 7o 17.00;

O6enennsbrit nepepsis - ¢ 12.00 1o 13.20

cy000Ta, BOCKpECEHbE - BHIXOJIHBIE JTHU.

CrpaBounsie Tenedonsr: (8-84454)6-04-16; 6-04-48.

Nudpopmamuio o MectoHaxoxaeHuu H rpadukax padorer MOPIL[ Taxke MOXHO
MOJIyYUTh C UCHoJIb30BaHMeM EnuHoro mnoprama cetd neHtpoB U oducoB «Mou
Hoxyments» (M®II) Bonrorpanckoii obmactuy (http://mfc.volganet.ru).

1.3.2. Uadopmanuio o mopsiaiKe MPeaoCTaBICHUS] MyHUIIUIIATILHOW YCIIyTH 3asBUTENb
MOXET MOJY4YUTh:

HEMOCPEACTBEHHO B aaMUHUCTpanuu HMKHET0OpHUHCKOTO CeJIbCKOro IOCEIeHUs
(uH(pOpMaLIMOHHBIE CTEH[BI, yCTHOE MH(OpPMHUpOBaHKE O TelaedOoHy, a TAKKE HA JIMIYHOM
MpUeMe MYHULMNAIbHBIMU CIIYXAlUMU aJIMUHHCTpanuu HuxHET00pUHCKOTO CEIbCKOro
MOCEJICHUS );

[0 TO4YTe, B TOM UYHCJIE DOJIEKTPOHHOM (zrn_sp.ndobr@volganet.ru), B cily4yae
MUCHMEHHOTO O0paIeHHS 3asiBUTEIIS;

B ceru UMHrepHeT Ha odunmanbHoM caiite HikHeqoOpHUHCKOTO — CeIbCKOTo
nocenenuss  (http://amwxuenobpunckoe34.pd/), B  demepanpHON  TOCyAapCTBEHHOM



UHPOPMAIMOHHON cucTeMe « EquHBIN mopTas TocyJ1apCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT
(bynkumit)» (www.gosuslugi.ru) (manee — Eausblid mOpTan TOCYAapCTBEHHBIX W
MYHHIIMTAIBHBIX YCIIYT).

2. CTanaapT npeaocTaBjieHUss MyHUIMIAJIbHON YCJIYyTH

2.1. HaumMeHoBaHue MyHULUINANBHOW yciayru — «lIpuHATHE NOKyMEHTOB, a TaKke
BblJlaua peIleHrud O MepeBojie WM 00 OTKa3e B MEPEBOJIE KUIJIOTO MOMEIIEHUS B HEXUIIOe
WJIM HEXKUJIOTO MIOMEILIEHHS B KUJI0€ IOMEILEHUE.

2.2. MyHuuunanpHas yciiyra npefocrasisiercs agMuaucTpaunein HuxuenoOpuHckoro
cesnbekoro mocenenus: JKUpHOBCKOrO MyHHULMIIAIBLHOTO paiioHa Bomrorpanackoi o6mactu
(manee Taxke yrnoJIHOMOUYEHHBIN OpraH).

2.3. Pe3ynbTatoM NpeoCcTaBIeHUs MyHULUMIIAIBHON YCIIYyTH SABIIAETCA:

- pEllleHHE O MEPEBOJE KHIOIO IMOMELIEHUS B HEXWIIOE MOMEIICHUE U HEXHIOTO
MOMEIIIEHUS B KUJIOE NOMellleHre B (hopMe yBETOMIICHUS;

- peieHne o0 OTKa3e B IMEPEBOJAE KWJIOIO TMOMEIIEHUS B HEXKUIIOE IMOMEIICHUE U
HEXHWJIOT0 IOMEILEHHUS B )KUJIOE IOMEILEHUE B (hOpME YBETOMIICHUS.

2.4. Cpok npe1ocTaBieHUs MyHUIIUATLHON YCIYTH.

Pemenne o mnepeBojge uiaum 00 OTKa3ze B TEpPEBOJE IMOMEUICHHUS MPUHUMAETCS
YIOJHOMOYEHHBIM OPraHOM HE I03/IHEE YEM YEPE3 COPOK IATh JHEW CO JIHA MPEACTaBICHUS
JOKYMEHTOB, 0053aHHOCTB IO MPEICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEJIS.

B cinyuae mpencrtaBieHus 3asgBUTEIEM TOKyMEHTOB uepe3 MOPL[ cpok npuHATHS
pEILIEHUs O IEPEBOJIE WIIM 00 OTKAa3€ B IIEPEBOE TOMELIEHUS HCUNCISETCS CO JHS NepeJadn
MOII naHHBIX TOKYMEHTOB B YIIOJJHOMOYECHHBIM OPTaH.

2.5. UcuepnbiBaomuil nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS
MYHULUIIAJIIBHON yCIIYyTH

2.5.1. HcuepnbiBaroliuii NEpeUYeHb JOKYMEHTOB, HEOOXOIHUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU M WHBIMM HOPMAaTHMBHBIMHU IPABOBBIMHM aKTaMH Ui MPEJOCTABIICHUS
MYHULUNAIBHON YCIYTH, TOMJIEKAIUX NPEICTABICHUIO 3asIBUTEIISIMMU:

- 3as1BJICHHE O NIEPEBOJIC TIOMENICHUS (ajiee — 3asiBJICHUE);

- TOATOTOBJCHHBIM W O(GOpPMIEHHBIH B YCTAHOBJICHHOM TMOPSIKE MPOEKT
nepeycTporcTBa M (WJiK) MEeperuiaHupPOBKHU IMEPEBOJAMMOIO TMOMeEIleHUs (B cilydae, eciu
MepeyCcTPOrUCTBO U (WJIKM) MEeperylaHupoBKa TPeOyIoTCs JUisi 00ecneYeHusl UCTOIb30BaHus
TaKOI'o TOMEIIEHHS B KAUECTBE JKUJIOTO MM HEXKHUIIOTO TIOMEILEHU );

- TPaBOYCTaHABJIMBAIOUIME JOKYMEHTHl HAa MEPEBOJMMOE IMOMEIIeHHEe (TOUIMHHUKU
WM 3aCBUJIETEIHCTBOBAHHBIE B HOTAPUAIBHOM IOPSIIKE KOMUH), B CIy4yae €CJIM MpaBoO Ha
NEPEBOJIMMOE IOMEILEHNE HE 3aperucTpUpoBaHO B EAMHOM rocygapcTBEHHOM peecTpe
HEJBUKUMOCTH;

- MPOTOKOJ 00Iero codpaHus COOCTBEHHHKOB MOMEUIEHUII B MHOT'OKBApTHPHOM
JI0OMe€, COJep>Kaluil peleHre 00 UX COrjlaCuu Ha MEPEBO/ KUJIOTO MOMEIIEHUs B HEKUIIOe
MIOMEILIEHUE;

- corjlacMe KaXJOoro COOCTBEHHHMKAa BCEX IIOMEIIEHUH, MPUMBIKAIOUIUX K
MIEPEBOMMOMY MIOMEMIECHUIO, HA NIEPEBOJI )KHJIOT'0 IIOMEILIEHUS B HEKUIIOE IOMEILICHHUE.

@opMupOBaHHE 3asBICHUS B 3JEKTPOHHONW (OpPME OCYIIECTBISETCS IMOCPEICTBOM
3aIlOJIHEHUS JJIEKTPOHHON (QopMbl 3asBieHHs Ha EauHOM moprane rocylapCTBEHHBIX H
MYHUIMOAIBHBIX YCIYT WIM O(UIMATbHOM CcaiTe YINOJTHOMOYEHHOIOo opraHa 0e3
HEO0OXOITMMOCTH JTIONOJIHUTEIHHON TT0/1aYH 3asBJICHUS B KaKON-IN00 WHOM Gopme.

2.5.2. IlepedyeHb TOKyMEHTOB (CBEAEHUI ), KOTOPBIE 3asIBUTEIIb BIPABE MIPEACTABUTH I10
COOCTBEHHOU MHUIIMATHUBE:

- MPaBOYCTAHABJIMBAIOIINE JOKYMEHTBI Ha MEPEBOJAUMOE MOMEIIEHHUE, €CIM MPAaBO HA
NEPEBOIMMOE TIOMEILEHUE 3aperucTpUpOBaHO B EJIHMHOM TOCYyIapCTBEHHOM peecTpe
HEJBUKUMOCTH;



- IUIaH MEpPEeBOAMMOrO MOMEIIEHUsI C €ro TeXHUYECKUM OIMCaHueM (B cllydae, eciu
MEePEBOIMMOE TIOMEIIEHUE SBISETCS KUIIBIM, TEXHUUECKHI MacopT TaKOro MOMEIeHHs ),

- MO3TaXKHBIN IJIaH 10Ma, B KOTOPOM HaXOJUTCS EPEBOIUMOE TIOMEILEHUE.

B ciywae HempencrtaBieHMs  3asgBUTENIEM [0  COOCTBEHHOW  WMHMILIMATHBE
BBILICNIEPEUYUCIICHHBIX  JOKYMEHTOB OHM MOJJEXaT IMPEACTaBICHUIO B  paMKax
MEXBEJJOMCTBEHHOI'O HH()OPMAIIMIOHHOTO B3aUMOIEHCTBUSI.

2.5.3. 3adBieHue W JOKYMEHTBI, yKa3aHHble B myHKTax 2.5.1, 2.5.2 Hacrosuiero
aJIMUHHCTPATUBHOTO PErJIAMEHTA, MOTYT OBITh MPEACTABIICHbI 3asBUTEISIMU 110 UX BBHIOOPY
B YNOJHOMOYEHHBIM opraH win M®L] nuuHo, 1100 HampaBiIeHbI MOCPEIACTBOM MOYTOBOM
CBSI3W Ha OyMa)KHOM HOCHTENE, JIMOO MPEACTaBICHbl B YIOJHOMOYEHHBIA opraH B (opme
AJIEKTPOHHOIO JIOKYMEHTAa C MCIOJIb30BaHWEM EQMHOro mnoprana rocyliapCTBEHHBIX H
MYHULUNAJIBHBIX YCIIYT.

Konun 10KkyMeHTOB TOJKHBI OBITH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOIATEIHCTBOM
MOPAJIKE.

3asBieHre B ¢GopMe DIEKTPOHHOI'O JOKYMEHTa TOJMUCKHIBACTCS IO BBIOOPY
3asIBUTEJIA:

- IPOCTOM AIIEKTPOHHOW MOANUCHIO 3asBUTENS (IIPEICTABUTENS 3aBUTENS);

- ycuieHHOW (KBadu(UIMPOBAHHOW, HEKBATU(PUIUPOBAHHOMW) DJICKTPOHHOMU
MOJIMUCHIO 3asBUTENS (TIPECTABUTEINS 3asIBUTES).

Ceprudukar wir0o4a TPOBEPKH YCHUICHHON HEKBATU(PHUIIMPOBAHHON 3JIEKTPOHHON
MOJIMUCH JIOJDKEH OBITh CO3MaH M HCIONB30BaThCS B MH(PPACTPYKTYpE, 00ECIIEUUBAIOIICH
MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJCHCTBUE  MHGPOPMALIMOHHBIX  CHUCTEM,
WCIIONBb3YEMbIX JUISl TPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIUINAIBHBIX YCIYT B
NIEKTPOHHOM (opMme, KOTopasi CO3JaeTcsi U IMPOBEPSIETCS C MCIOJIb30BAHUEM CPEJICTB
AJIEKTPOHHOM MOANMUCU U CPEACTB yJOCTOBEPSIOIIETO LIEHTPA, UMEIOIINX MOATBEPKICHHUE
COOTBETCTBUSA TpeOOBaHUSAM, YCTAaHOBJIEHHBIM (ellepaibHbIM OPraHOM HCIHOJHUTEIBHON
BJIACTM B o0jacTu oOecrieueHHs O€30IaCHOCTH, a TaKKe IpPH HAIWMYMM Yy BJIaJeiblLa
cepTuduKaTa KIHOYa MPOBEPKH KITIOYA MPOCTON AIIEKTPOHHOW IMOAINKWCH, BBIJAHHOTO €MY
[P JINYHOM IIPUEME.

B cmydae oOpamieHusi 3asBUTENS C  WCHOJB30BaHHEM  HH(POPMAIMOHHO-
TEJIeKOMMYHHKAIMOHHOW cetu «lHTepHeT» K 3asBieHHI0 B (OpME BIEKTPOHHOTO
NOKYMEHTa NpPWJIAraercsa KOMUs JOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh 3asABUTENS
(YIoCTOBEpSIOLIETO JIMYHOCTD MPEACTABUTENS 3asIBUTENIS, €CJIM 3asiBICHUE MPEICTaBIsAETCS
MIPEICTAaBUTEIIEM 3aBUTENS) B BUJE SJIEKTPOHHOIO 00pa3a TaKoro JOKYMEHTA.

[IpencraBnenue [OaHHOTO JIOKyMEHTa He TpeOyeTcs B cilydae MpeJCTaBICHUS
3asiBIeHUsT B (OpME 3JIEKTPOHHOTO JIOKyMEHTa MOCPEJCTBOM OTIPABKU dYepe3 JIMYHBIN
kabuHetr ExnHoro moprana rocy1apcTBEHHBIX U MyHHUIUIIAIBHBIX YCIIYT.

B cmywae mpencraBmenust 3asBiIeHHS B (OpMe DIIEKTPOHHOTO JTOKYMEHTa

IOPEICTaBUTENEM  3asBUTENs],  JEHCTBYIOIIMM  Ha  OCHOBAHUM  JOBEPEHHOCTH,
K 3asBJICHUIO TaKXe IMpuiaraercsd JOBEPEHHOCTh B BHUE 3JIEKTPOHHOro oOpas3a TaKoro
JIOKYMEHTA.

2.6. OcHoBaHMa U1 OTKaza B TIpueMe JIOKyMEHTOB, HEOOXOIUMBIX  JUIS
IPEJOCTaBICHNUS MyHULIUIIATbHON YCIIyTH.

3asBUTENIO HAMpPABISIETCS YBEAOMIIGHHE 00 OTKa3e B MpHEME K PACCMOTPEHHUIO
3asIBJICHUS B Cilydae, €CJIM IPU OOpalleHUH 3a MPEJA0CTaBIEHUEM MYHUIIMIIAJIBHOM YCIyTy B
JIEKTPOHHOM (hopMe B pe3ynbTaTe NMPOBEPKU KBATU(PHUIMPOBAHHON IOANUCU BBISIBIECHO
HecoOII0/IeHNe YCTaHOBICHHBIX cTaThell 11 denepanbhoro 3akona ot 06.04.2011 Ne 63-03
«O06 >nexTpoHHOI oanuck» (Hanee — Genepanbabiid 3akoH Ne 63-D3) ycinoBuid npU3HAHUS
ee IeHCTBUTEIBHOCTH.

2.7. VcuepnpiBaroinii nepedeHb OCHOBAHUH AJIs1 HPUOCTAHOBJICHHUS MIPEIOCTABICHMS

MYHULUTIATBHOMN YCIIYTH WA OTKa3a B MPEAOCTABICHUN MYHHUIIUIAIBHONW yCITyTH.



2.7.1. OcHoBaHMs AJIsI TPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIIUNIAIBHON YCIyTH
OTCYTCTBYIOT.

2.7.2. OTKa3 B MEePEBO/I€ KUIOTO MOMEIIECHUS B HEXKUI0€ MOMEIICHUE WIH HEXUIOTO
MOMELIECHUS B KUJIOE IOMEIIEHUE JOIyCKAETCA B CIIydasx:

- HEMpEeJCTABJICHUS ONPEJCICHHBIX B MyHKTE 2.5.1 HACTOSIIET0 aAMUHUCTPATUBHOTO
periiaMeHTa JOKYMEHTOB, OOS3aHHOCTh MO MIPEACTABICHUIO KOTOPHIX BO3JIOKEHA Ha
3asIBUTEIIS;

- TIOCTYIUIEHHSI B OpraH, OCYIIECTBISIOIIUM IEPEBOJ NOMEIICHUM, OTBETa Ha
MEKBEJIOMCTBEHHBIN 3aMpoc, CBUIETEIBCTBYIOIMIETO 00 OTCYTCTBUU JTOKYMEHTa W (WJIH)
uH(popManyH, HEOOXOIUMBIX IS TIEPEBOJIA KHIIOTO TIOMEIIEHUSI B HEXKHUIIOE MOMEIICHHE
WM HEXWJIOro TOMEIICHUS B JKWJIO€ MOMEIICHHE B COOTBETCTBUM C MYHKTOM 2.5.2
HACTOSIIETO AAMHUHUCTPATUBHOIO PErJIAMEHTA, €CIM COOTBETCTBYIOIIUM JOKYMEHT HE
MIPEACTAaBIIEH 3asBUTENIEM 10 COOCTBEHHOW MHULIMAaTUBE. OTKAa3 B NEPEBOE MOMEIIEHUS 110
YKa3aHHOMY OCHOBAHHIO JIOITYCKAaeTCs B ClIy4dae, €CJIU OpraH, OCYIIECTBISIOIIMNA MEPEBOJ
MOMELICHUHM, MOCJE IMOJYyYECHUs YKA3aHHOIO OTBETAa YBEIOMWJ 3asBUTENS O IOJYyYCHUU
TaKoro OTBETA, MPEJIOKUI 3asBUTETIO0 TPEICTaBUTh JOKYMEHT W (Wid) HH(OpMAIHIO,
HEOOXOIMMBIE I TIEPEeBOJIa KUIIOTO MOMEIICHHS B HEXKUIIOE TMOMEIICHUE WIH HEXKUIIOTO
MOMEIICHUSI B JKAJIOE IOMEIIEHUE B COOTBETCTBUM C IIYHKTOM 2.5.2 HAaCTOSIIEro
aIMUHUCTPATUBHOTO perjaMeHTa, W He TMOJYYWJI OT 3asBHUTENSI TaKue JOKYMEHT U (WJIH)
WH(OPMAIIHMIO B TEUCHUE MIATHAIIATH pabOUnX THEH CO JTHS HATIPABJICHUS YBEIOMIICHUS,

- IPEACTABICHUS JOKYMEHTOB B HEHAJIEKAIUNA OpPraH;

- HECOOTBETCTBHUSI MPOEKTA MEPEYCTPONCTBA U (WJIHM) TEPEIUIAaHUPOBKU MOMEIICHUS B
MHOT'OKBAPTUPHOM JIOM€ TpeOOBaHUSIM 3aKOHOIaTEIbCTBA;

- HecoOIoIeHusT TIpeycMOTpeHHbIX JKunumHbM kogekcoMm Poccuiickoit deneparuu
U 3aKOHOJATEJIBbCTBOM O TPaJOCTPOUTEINBHOM JEATEIbHOCTH YCIOBHUM IEpEBOJA
MTOMEIICHUS .

2.8.MyHuIMnanbHas yciryra mpeIocTaBiIseTcs OeCIaTHO.

2.9. MakcumanbHbI CPOK OXKUAAHUSA B OUEPEIU NP MoAave 3agBJICHUSA U MPHU MOTYyUYCHUU
pe3yiibTata IMPEAOCTABICHUA MYHHHHHaHBHOﬁ yciiyru B ClIy4dac O6paH_[€HI/IH 3adABUTCIIA
HETOCPEICTBEHHO B YIIOJTHOMOYEHHBIN oprad win M®I] coctaBisieT 15 MUHYT.

2.10. Cpok peructpanuy 3asBJICHUS U IPUIAra€MbIX K HEMY JOKYMEHTOB COCTaBIISIET:

- Ha IMYHOM TIpUEMe T'pakJiaH — He Oosiee 15 MUHYT;

- TIPY TTOCTYTUICHUH 3asBJICHUS U JOKYMEHTOB 10 1ourte win yepe3 ML — e Gonee 3 nueit
CO JIHS MOCTYTIJICHUS B YIIOJIHOMOYEHHBIN OpraH;

(cpok pecucmpayuu 3aa6ieHus He 00aHCeH npesvluiams 3 OHell)

Uy cyuasam HecobnooeHus: npedycmompennvix IKunuwnvim kooexkcom Poccutickoti @edepayuu u 3aKOHO0AMENbCMEOM O
2PaAdoCmpoumenbHoOl OesimenIbHOCMU YCI08UL NEPEBOOd NOMEWeHUs OMHOCAMCA:

Nnepegoo JHCUN020 NOMEWEHUS 6 HedNICUIoe NoMeujeHue, eciu OOCMYN K NepesoOUMOMY NOMEeWeHUr) HeBO3MONCeH 0e3
UCNONb308AHUSL NOMEWeHULl, 00eCneuusarwux OOCMyNn K JCUTLIM NOMEWeHUsM, UIU OMCYMCmEyem MexHuiecKkdas 603MONCHOCb
000py006amv makoi 0Cmyn Kk OaHHOMY NOMEWEHUIO, eCli NepPesooUMoe NoMewjeHue s8IAemcs Yacmplo JHCUI020 NOMEUeHUsL TUDOO
UCNONIL3YEMCsL COOCMBEHHUKOM OAHHO20 NOMEWEHUS. U UHBIM 2PANCOAHUHOM 6 Kadecmee Mecma NOCMOSHHO20 NPOACUBAHUSL, d
makaice eciu npago cobCMEEHHOCMU HA NePesoOUMOoe nomeueHue 00peMeHeno NPasamu KaKux-auoo iy,

nepesod HeICUNO20 NOMeWwjeHus 6 JiCUioe nomewjeHue, eciu makoe nomeweHue He omeeuaem mpedOBAHUIM, KOMOPbIM
Q0NIICHO omeeuamy Jcunoe nomeweHue u Komopvle ycmarognenvl Ilocmarnogienuem Ilpasumenvcmea Poccuiickoil @edepayuu om
28 aueaps 2006 2. Ne 47 «O6 ymeepoicoenuu [lonoscenuss 0 npusHaHuy nOMeujeHus: JCUIbIM NOMEWEHUEM, JHCUTO020 NOMeUeHUs
HeNnpueoOHbIM 0I5l NPOACUBAHUS, MHOLOKEAPMUPHO20 OOMA ABAPULIHBIM U NOONEHCAWUM CHOCY UTU PEKOHCMPYKYUU, CAO08020 00MA
JHCUTLIM OOMOM U JCUTO20 O0MA CAOOBbIM OOMOMY UIU OMCYMCMBYem 603MONCHOCHb 00ecneuunms COOmeemcmeaue marKoeo
nomewjenust YCmanoeieHHbIM mpebosanusm 1ubo eciu npaso cOOCMEEHHOCMU HA MaKoe nomeweHue 0opemMeneHo npasamu KaKux-
aubo auy;

nepesoo Keapmupvl 8 MHOZOKEAPMUPHOM OOMe 8 HedCUIoe noMeweHue, eciu maKas Keapmupa pacnoiodcena Ha nepeom
amasice YKA3aHH020 0OMA UIU Gble NEPBO2O IMAdNCA, NPU IMOM NOMEWECHUS, PACNOTIOANCEHHbIE HeNOCPEeOCMBEHHO N0 K8ApMupoll,
nepesooUMOll 8 HEJCUNOe NOMeUeHUe, SGNAIOMCS HCUTLLMU,

nepesoo JHCUNL020 NOMEUeHUS. 8 HAEMHOM 00Me COYUATbHO2O0 UCNONb30BAHUS 8 HENCUTOe NOMEUEHUe;

omcymemeue coanacus COOCMBEHHUKO8 NoMeweHull ubo peuwenus o0weco coopanus CcOOCMBEHHUKO8 NOMEWEHUll 6
MHO2OKEAPMUPHOM 00Me HA PEKOHCIMPYKYUIO U UCHOIb308AHUE 00We20 UMYWEeCmBd MHO2OKEAPMUPHO20 00MA (KOHCMPYKMUGHBIX
INEMEHMO8 30AHUSL, 3eMENbHO20 YHUACMKA), eClu Nepedoo HCUNL020 NOMEUWEHUSI 8 HENCUNOe CBA3AH C He0DX0OUMOCMbIO NPOBeOeHUs
pabom no pekoHCMPYKyuu MHOSOKEAPMUPHO20 O0MA JUOO € NPedoCmasieHuemM 3dasa6Uumento 6 SMmux yesax dacmu ooweeo
3eMENbHO2O YUACTIKA.



- TpU TOCTYIJICHUH 3asdBIEHUS B (QOpMe OHIIEKTPOHHOIO JOKyMEHTa, B TOM 4YHCIIE
nocpencTBoM EnuHOro moprana rocyJapcTBEHHBIX M MYHUIUITAIBHBIX yCcIyT — He mo3aHee |
paboyero JHs, CIEAYIONIEro 3a JHEM MOCTYIUICHHS 3asIBJICHUS B YIIOTHOMOYEHHBIN OpraH.

2.11. TpeboBaHUs K MOMEIIECHHUSIM, B KOTOPBIX MPEIOCTABISIETCS MyHULIMIIANIbHAS yCIIyTa, K
3a]y OKUAAHMS, MECTaM JIJIsl 3allOJIHEHUS 3alPOCOB O MPENOCTaBICHUH MYHHUIIMIIAIbHOW YCIYTH,
MHPOPMALIMOHHBIM CTEHAAM C OO0pa3llaMd UX 3alOJHEHUS U TMEpPEeYHeM JOKYMEHTOB M (WJIH)
uHboOpMalMK, HEOOXOAMMBIX ISl MPEJOCTaBICHHUS MYHULUNAIbHOW YCIyrH, B TOM YHCIE K
00ECIEYEeHNIO JIOCTYMHOCTH JUIsI HMHBAJIHMJIOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJaTeNbCTBOM Poccuiickoit Denepaivivi 0 CONMAIBHOM 3aIIUTe HHBAJIUIOB.

2.11.1. TpeboBaHHs K TOMELICHUSM, B KOTOPBIX MPEIOCTABISACTCS MYHHUIUIIAIbHAS yCIyTa.

[lomemieHnusi, B KOTOpPBIX MPEAOCTABIAECTCS MYyHUIMNAIbHAs YCIyra, 00ecredynuBaoTCs
HEOOXOAUMBIMU I TPEIOCTABICHUS MYHHLIUIAIBHOW YCIyrd 000pyaoBaHHEM (KOMIBIOTEpaMH,
CPEIICTBAMHU CBSI3U, OPITEXHMUKOM), KaHIEISIPCKUMU MPUHAIIICHKHOCTIMU, UHPOPMAIIMOHHBIMH U
CIPaBOYHBIMHU MaTEpUaIaMH, HArTIAAHON HH(OpPMAIHEH, CTYIBIMHU U CTOJIAMH).

[TomemieHusi ymoIHOMOYEHHOTO OpraHa JIOJKHBI COOTBETCTBOBATh CAaHUTAPHBIM IpaBUIaM
CII 2.2.4285-26 "CaHMTapHO-3IIUJIEMHUOJOTHYECKHE TpeOOBaHUS K  YCIOBHSIM  Tpyna',
YTBEPKICHHBIM TMOCTAHOBJICHUEM [ JTaBHOrO rocyIapCTBEHHOIO CAHUTApHOroO Bpauda Poccuiickoi
@eneparn ot 02.06.2026 Ne 15, u 66T 000pYAOBaHBI CPEACTBAMH M0KAPOTYIIICHHUS.

Bxon u BeIX0a U3 nomenieHuit 000pyayI0TCsi COOTBETCTBYIOIMMHU yKa3aTeIsIMHU.

Bxon B ymomHOMOUYeHHBIH opraH oOopyayercs: HH(pOpMaruoHHONW TaOIM4YKOil (BBIBECKON),
coJiepskanieit nHGopMalnio 0 HANMEHOBAHUH, MECTE HAXOXACHUS U PEKUME pabOTHI.

Kabunetrsr o6opyayioTcst HMHOpMAaMOHHOW  TaOMMUYKOM  (BBIBECKOW),  cojepikarien
nH(GOPMALIMI0O O HAMMEHOBAaHUHU YIOJHOMOYEHHOTO oOpraHa (CTpYKTYpHOTO TOJpa3ziesieHus),
OCYIIECTBIISIOLIETO NPEJOCTABIECHNE MyHULIUIAIIBHOMN YCIIyTH.

2.11.2. TpeGoBanus K MECTaM OXKHIaHHSI.

Mecta OoXuIaHus TOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBUSIM ISl 3asBUTENEH WU
ONTUMAaJIbHBIM YCIOBHUSIM pabOThI CIIEUATNCTOB YIIOJIHOMOUYEHHOTO OpraHa.

Mecta OXuAaHus JOJDKHBI OBITH OOOPYZOBaHBI CTYJBSIMH, KPECEIbHBIMH CEKIUSMHU,
CKaMbSIMHU.

2.11.3. TpeboBanus K MECTaM IpueMa 3asiBUTEIICH.

[Ipuem 3asBUTENEl OCYLIECTBIAETCS B CIEUUANbHO BBIACICHHBIX M JTHX LeEJel
MIOMEILEHUSX.

Kaxngoe pabouee MecTo CHENUANINCTOB YIMOJHOMOYEHHOIO OpraHa JOJDKHO — OBITh
000pYZIOBaHO TIEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHma K HEOOXOIUMBIM
nH(GOPMALMOHHBIM 0a3aM JIaHHBIX, MIEYATAIOUINIM U KOMUPYIOIIUM YCTPOUCTBAM.

[Ipu opranuzanmu paboynx MECT AOJDKHA OBITh MPEIYyCMOTPEHAa BO3MOXKHOCTH CBOOOJHOTO
BXO/Ia ¥ BBIXO/Ia CIEIIMATUCTOB YIIOJHOMOYEHHOTO OPraHa U3 MOMEIIEHUS TPU HeOOXOIUMOCTH.

Mecta cnaud W TOJMYYEHHS JTOKYMEHTOB 3asBUTEISIMHM, MeCTa sl HH()OPMHUPOBAHUS
3asBUTEJICH W 3alOJIHCHHS HEOOXOIMMBIX JTOKYMEHTOB OOOPYIYIOTCS CTYJIBSIMH (KpEeciamMH) M
CTOJIaMHU M 00€CIIeUnBAIOTCS MUCYEH OyMaroi 1 MUCbMEHHBIMU NPUHAICKHOCTSIMH.

2.11.4. TpeboBanus kK ”HHOPMAITMOHHBIM CTECHIAM.

B momemeHusX ynoJaHOMOYEHHOTO OpraHa, MpeIHAa3HAYCHHBIX i paboThl C 3asBUTENSAMH,
pasMmemarTcs HH(POpPMAMOHHBIE CTEH/ABI, OOecIeuMnBaroNIue TMoJIydeHue uHopManmuu o
NPEOCTaBICHUN MyHUIIUTIAIIBHON yCITYTH.

Ha wunpopManmmoHHBIX cTeHAaX, OQUIMATBLHOM caiiTe yNOJIHOMOYEHHOTO OpraHa
pa3MeIaoTcs cienyromue HHGOpMaMoHHbIe MaTepHaJIbl:

U3BJICUCHUS] U3 3aKOHOJATENbHBIX M HOPMATHUBHBIX INPABOBBIX AKTOB, COJIEPKALIUX HOPMBI,
peryIupyromue 1esTeIbHOCTD 110 UCTIOJIHEHHIO MyHUIIMNIAIBHOW YCITYTH;

TEKCT HACTOAIIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA;

UH(OpMAaLUs O TOPSIKE UCTIOTHEHUS! MyHHUIIMIIATBHOMN yCIIyTH;

nepeyeHb T0KyMEHTOB, HEOOXOJUMBIX JIJISl IPEJOCTABICHHS MyHUIIUTIATbHON YCIYTH;

dbopMbI 1 00pa3Ibl JOKYMEHTOB JJIsl 3aII0JTHCHUS.

CBEIICHHSI O MECTe HaxoXIeHus U rpaduke pabOThl HAUMEHOBAHHME aJMUHHCTpALUU
MYHHUIIUNATBHOTO 00pazoBanus u MOLI;

CIIpaBOYHBIC TeICHOHBI,

azpeca dJIEKTPOHHOM 1OYTHI U afpeca MIHTepHeT-cauToB;

uHbopMaIus 0 MecTe JIMYHOro MpHeMa, a Takke 00 YCTAaHOBJIEHHBIX JJIsl JTUYHOTO NpUeMa



JIHAX U Yacax.
[Tpu u3meHennu nHGOPMAIUU 110 UCTIOTHEHUIO MYHHUIMIIATBHON YCIyTH OCYIIECTBISETCS e
MePUOIUIECKOe OOHOBJICHHE.

BusyanbHasi, TekcToBasgs M MyJIbTHUMEIUIHAs MHPOpPMALUS O TOPSAIKE IMPEIOCTABICHUS
MYHHIIMITAJIGHOW YCIYTH pa3MeliaeTcs Ha HHPOPMAIMOHHOM CTCHIE WM HH()OPMAIMOHHOM
TepMuHaJle (yCTaHABJIMBAETCS B yJOOHOM JUIsl TpaXkIaH MecTe), a Takke Ha EnuHOM mopraie
rOCyIapCTBEHHBIX
Y MYHUIMIAJIBHBIX YCIyT (WWw.gosuslugi.ru), a Takke Ha O(UIIMATIBLHOM CaiiTe yIOJIHOMOYEHHOTO

oprana (http://mmknen06puncKoe34.pd/).

OdopmieHne BuU3yanbHOW, TEKCTOBOW M MYJIbTUMEIUHHOW WHPOpMaUU O TMOPSAKE
IIPEIOCTABIIEHUS] MYHULIUIIAIBHON YCIYTH JIOJKHO COOTBETCTBOBATh ONTHUMAJIBHOMY 3PUTEIILHOMY
U CIIlyXOBOMY BOCIIPHSTHIO 3TON MH(OPMAIMK IpaXkJaHAMH.

2.11.5. TpeboBaHust K OOECHEUYCHHMIO JIOCTYIIHOCTU MPEIOCTABICHUS MYHUIUIAIHHON
YCIIyTH JUIsS UHBAJIUIOB.

B nemsax obGecriedeHus: yciaOBHUH JOCTYHMHOCTH Ul WHBAJIWAOB MYHHUIMIAJIBHON YCIyTH
IIOJDKHO OBITH 00ECIIEYEHO:

- OKa3aHUE JOJDKHOCTHBIMHU JIMIIAMM YIIOJIHOMOUYEHHOI'O OpraHa IOMOLIM HHBAJIWJIaM B
IIOCAJIKE B TPAHCIOPTHOE CPEACTBO M BBICAAKE W3 HETrO IEpe] BXOAOM B IIOMELICHHS, B KOTOPBIX
IIPEIOCTABIIAETCA MyHHUIIUIIAIbHAS YCIyra, B TOM YUCIIE C UCIIOJIb30BaHUEM KPECIIA-KOJIACKH;

- OecnpensTCTBEHHbIN BXOJl MHBAJIUIOB B IOMELICHUE U BBIXOJ U3 HETO;

- BO3MOXXHOCTb CaMOCTOSITEJIBHOTO NEPEIBMKEHUS HHBAIMIOB 10 TEPPUTOPHUU
OpraHM3alMy, MOMEIIEHUS, B KOTOPBIX 0Ka3bIBACTCSI MyHHULIUIIAIbHAS YCIIyTa,

- CONPOBOXJECHUE HHBAJIUAOB, MMEIOIIMX CTOWKHE paccTpoilcTBa (YyHKIMH 3pEHUS U
CaMOCTOSITEJIBHOTO TEPEABMKCHHSA, W OKa3aHWE UM IIOMOIIM Ha TEPPUTOPUH OPTraHU3ALMNH,
IIOMEILEHUS, B KOTOPBIX 0Ka3bIBAE€TCSI MyHULIUIIAIbHASL YCIIYTa;

- HaJIeXxariee pa3MerieHrue o0opyoBaHus U HOocHUTeNeld nH(popmaluy, He0OOXOUMBIX IS
obecrieyeHrs: OECHPENSTCTBEHHOIO JIOCTYNa HHBAJIHMIOB B TOMELICHHUS M K YCIyraM, ¢ y4eToM
OTPAHUYECHUN UX JKU3HEAEATEIbHOCTH;

- nyOnupoBaHue HEOOXOAMMOM Ui MHBAJIWAOB 3BYKOBOM M 3pUTENBHON HH(pOpMaiuu, a
TaKKe HAAMUCEH, 3HAKOB W HWHOM TEKCTOBOWM M rpaduveckoii uHGOpPMAIMH 3HAKAMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYeUHBIM MpUQTOM bpaiins;

- IOITyCK CypJOIIEPEBOAUNKA U TU(IIOCYPIOTIEPEBOAUNKA;

- JIOTMyCK COOAaKHU-TIPOBOJHHUKA TP HAJTUYUU JIOKYMEHTa, MOJTBEPXKAAIOUIETO €e
crienuanbHoe OOy4deHME M BBIJAHHOTO IO (opMe U B IMOpPSAKE, KOTOpPbIE OIPENENAIOTCS
(benepanbHBIM OpPraHOM MCIIOJHHUTEIBHON BIACTH, OCYIIECTBISAIOIINM (YHKUIUHU MO BBIPAOOTKE U
peanu3any rocyJapcTBEHHOW IOJUTHKM M HOPMAaTHUBHO-IPAaBOBOMY PEryJIHMpOBaHUIO B cdepe
COLIMAJIbHON 3aIIUThl HACEJICHNUS;

- TPEeAOCTaBICHUE NMPH HEOOXOJUMOCTH YCIYyTH IO MECTY JKUTEJIbCTBA MHBAJIUAA WIH B
JUCTAaHLIMOHHOM PEKUME;

- OKa3aHue JOJDKHOCTHBIMHM JIMIAMM YIOJHOMOYEHHOTO OpraHa HMHOH HEOoOXOJuMOM
MOMOIIIM MHBAJIUAM B MIPEOI0JIEHUH O0apbepoB, MPEIMATCTBYIOIINX MOJTYYESHUIO UMH YCIIyT HapaBHE
C IPYTUMHU JINLIAMHU.

2.12. TlokazatenssMM  AOCTYIIHOCTM M KauecTBa MYHHULMMNAIBHON YCIyTU SIBIISIFOTCS
IIPEIOCTABJICHUE MYHULUINAIBHON YCIYI'M WIM OCYLIECTBJICEHHE OTACIBHBIX aJIMHHUCTPATHBHBIX
IpoIelyp B 3JIEKTPOHHON (opme, MoTydeHHe 3asgBUTEIEM UH(POpPMAIMU O XOJAE MPerI0CTaBICHHUS
MYHUIUNAIBHON YCIYIM C MCIOJB30BAaHUEM CPEICTB TEIC(POHHOW CBA3H, HJIEKTPOHHOIO
MH(POPMHUPOBAHUS, COOIOJICHUE CPOKOB MPEAOCTABICHHUS MYHHMIHUIAIBHOW YCIyTH, OTCYTCTBHE
&aso0 U MpeTeH3uil CO CTOPOHBI 3asBUTENS, a TaKXkKe CyAeOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMU
pemieHuid, nedcTBuii  (Oe3ACHUCTBUS)  YMOJHOMOYEHHOTO OpraHa ¥ JOJDKHOCTHBIX  JIMIL
YIOJHOMOYEHHOI'O OpraHa.

2.13. HUnble TpeOOBaHMSA, B TOM YHCJIE YYHUTBHIBAIOIIME OCOOCHHOCTH MPEIOCTaBICHUS
MYHHUITUTIATBHBIX YCIIYT B JIEKTpOHHOHN hopme u MDII.

OCOOEHHOCTH OCYIECTBIICHUS] OTACIBHBIX AJAMHUHUCTPATHBHBIX NPOLENYyp, [ACHCTBUH,
BBINOJIHEHHE KOTOPBIX 00€CIeunBaeTCs 3asBUTEIO IPU MPEAOCTABICHUM MYHUIIMIAIBHON YCIyTH
B JJIGKTPOHHOU (popme, M TpenOCTaBJICHUS MYHUIMIAIBHON yciayru uepe3 M®PL] ycraHOBIEHBI
B paszzeiie 3 HaCTOAILLEro aIMMHACTPATHBHOIO PETVIAMEHTA.



3. CocTaB, nocjie0BaTEIbHOCTh M CPOKHU BbINOJTHEHUS aAMUHUCTPATUBHBIX Mpoueayp,
TpeOOBaHUS K MOPSAKY UX BbINOJHEHNS, B TOM YHCJ€e 0COO€HHOCTH BHINOJTHEHUSA
aIMMHHMCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI dopme, a TaKKe 0COOEHHOCTHU BbINOJTHEHUS
aIMUHUCTPATHUBHBIX NPOUEAYP B MHOTOPYHKIIMOHAIbHBIX HEHTPax

3. IlpemocraBieHue MYyHHLHMIAIBHOM  yCIyrd BKIIO4aeT B ceba  cledyionme
aZIMMHHCTPATUBHbIE MPOLEAYPHIL:

1) mpuem u peructpanus 3asBICHUS M JIOKyMEHTOB (OTKa3 B IpPUEME K PacCMOTPEHUIO
3asBJICHUS U IOKYMEHTOB);

2) popMupoBaHue 1 HampaBIeHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIINE B
IIPEIOCTABJIICHUN MYHHULIUIIATIBHON YCIIYTH;

3) paccMOTpeHHE 3asiBJICHUS U TPEJICTABICHHBIX JOKYMEHTOB, HampaBiieHHE (Bblgaua)
3asBUTEIII0 YBEAOMIICHHS O IEPEBOJAEC XKWIOTO IOMELICHHUS B HEXWIOE IOMEIICHUE U HEKUIIOTO
MIOMEIICHHUS B KHUJIO€ MOMEUICHUE JTU00 yBeTIOMIICHHS 00 OTKa3e B MEPEBO/IE KHUIIOTO MOMEIICHUS B
HEXXWIOE IIOMEIICHNAE U HEKUJIOTO MTOMEILEHHUS B )KUIIOE IIOMEILICHHUE.

3.1. IlpueM u perucrpanus 3asBJICHUS U JIOKYMEHTOB_(OTKa3 B NPUEME K PACCMOTPEHMIO
3asBJICHUA U JIOKYMEHTOB).

3.1.1. OcHoBaHMeM nJs Hadajla aJMUHUCTPATUBHOM MPOLEAYpHI SBIAETCS MOCTYIUICHHUE B
YIOJHOMOYEHHBI OpPraH 3asBJICHHS M NPUIAraéMbIX K HEMY JOKYMEHTOB, HAa JIMYHOM IIPHEME,
yepe3 ML, mouTOBBIM OTIPABICHUEM UJIH B AJIEKTPOHHOU (opMme.

3.1.2. Ilpu npuemMe 3asBICHHUS U JOKYMEHTOB JOJLKHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 32 IIPUEM U PETUCTPALUIO 3asiBlIeHHUs, crienranncT ML, ocyecTBIsIOImMMNA mpueM
JOKYMEHTOB, IPOBEPSET KOMIUIEKTHOCTb NPEACTABICHHOTO B COOTBETCTBUU C IMyHKTamu 2.5.1 u
2.5.2 HacTosILEero aJIMUHUCTPATUBHOIO pErJIaMEHTa IaKeTa JOKYMEHTOB, IPU HEOOXOIMMOCTH
JieJIaeT KOMMIO C NIPEACTABICHHBIX 3asBUTENIEM ITOAJIMHHUKOB JOKYMEHTOB U 3aBEPSET HX.

3.1.3. JIOMKHOCTHOE JMIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IpUEM H
PETUCTPALMIO 3asBJICHUS, NPUHUMACT W PETUCTPUPYET 3asBICHUE C INPUIATAEMBIMM K HEMY
JOKYMEHTaMH.

3asiBIICHHE U MpPUJIAaraeMble K HEMy JNOKYMEHTHI, [IOCTYNHUBIINE B YIIOJHOMOYEHHBIM OpraH B
3JIEKTPOHHOM BHJIE, PETUCTPUPYIOTCS B OOLIEM MOPSIIKE.

[TomyyeHne 3asBiIeHMA MW IPWIAraeéMbIX K HEMY JOKYMEHTOB IOATBEPIKAACTCS
YIOJIHOMOYEHHBIM OpPraHOM IIyTE€M BbIJauM (HANpaBJICHMs) 3asBUTEII0 PACHUCKU B IOJy4YEHUU
JOKYMEHTOB C YKa3aHHEM HX IEPEUHS U aThl UX MOJY4YCHHs YIIOJIHOMOYEHHBIM OPTaHOM, a TAKXKE
C yKa3aHMEM T[IepeyHs CBEACHMH W  JOKYMEHTOB, KOTOpble OyAyT TOJYy4YeHBl IO
MEKBEJIOMCTBEHHBIM 3ampocaMm. B ciydae npenoctaBiieHUs: JOKyMEHTOB uepe3 MO®II pacnucka
BbIaeTCs yka3aHHbIM MODII.

[Ipy mocTyImieHUH 3asBJICHHS U MPUJIAraeMbiXx K HeMy HoKymeHTOB B M®II, nmocnennuii He
MO3/IHEEe JHA, CIEIYIOIIEro 3a JHEM HUX IOCTYIUICHHs, OOecleynBaeT Iepeady 3asBICHUS U
IIPWJIAracMbIX K HEMY TOKYMEHTOB B YIIOJTHOMOYEHHBIN OpraH.

3.1.4. ITpu nocTymeHNH 3as8BJIECHUS 110 IOUYTE JOHKHOCTHOE JIMIO YIIOJHOMOYEHHOI'O OpraHa
IIPUHUMAET U PETMCTPUPYET 3asBICHUE C IIPUIIAraeMbIMU K HEMY JJOKYMEHTaMHU.

[lonyuenue 3asBieHUss B (opMe DSJIEKTPOHHOTO JOKYMEHTa M NpWIaraeMbIX K HeEMy
JOKYMEHTOB IIOJATBEP)KIAETCSI YIOJIHOMOYEHHBIM OPraHOM IIyTE€M HAIPABJICHUS 3asBUTEIIIO
YBEJAOMIIEHHSI, COAEPIKAIIET0 BXOJAIIMM PETUCTPALMOHHBI HOMEp 3asBICHUS, AATy IOIY4YECHMS
YIOJHOMOYEHHBIM OPraHOM YKa3aHHOTO 3asiBJICHHS U IPUWIATacMbIX K HEMY JOKYMEHTOB, a TAKXKE
nepeyeHb HauMEHOBaHUH (ailyioB, TPEICTABICHHBIX B (OpME DIIEKTPOHHBIX JIOKYMEHTOB, C
yKa3zaHUEM UX 00beMa, a TaKkKe MEpPeUHs CBEJICHUH M JTOKYMEHTOB, KOTOpPbIE OYIyT MOIy4EHBI MO
MEXBEAOMCTBEHHBIM 3arpocam (Jajee - yBeAOMIIEHUE O MOJIYUYEHUH 3asBICHMUS).

YBenomiieHHe O MONMYYCHHUH 3asBJICHMS HAIPABISAETCS yKa3aHHBIM 3asBUTEIIEM B 3asBIICHUU
crnocoboM He mo3xHee palboyero 1HsS, CIEAYIOUIEro 3a JHEM IOCTYIUICHHsS 3asBICHHUS B
YIIOJTHOMOYEHHBIN OpraH.

3.1.5. Ilpu mDOCTYIUICHHH 3asBICHUS B DJICKTPOHHOH (opMe HOIKHOCTHOE JHUII0
YIOJIHOMOYEHHOI0 OpraHa B TedeHue | pabodero IHsS ¢ MOMEHTa €ro pEerucTpanyy MPOBOAUT
IIPOBEPKY MOIJIMHHOCTH HPOCTOW DJIEKTPOHHOM MOJNMCH 3asBUTENS C MCIOJIb30BaHUEM
COOTBETCTBYIOLLIETO CEPBHUCA €IUHOM CUCTEMBl HACHTU(GUKALUK W ayTEHTU(PUKALMM, a TaKKe
NpoIeypy NPOBEPKU JEHCTBUTEIBHOCTH KBANU(UIIMPOBAHHON NOJMHMCH, C HCIOIb30BaHHEM




KOTOPOH MOANHUCAHO 3asBieHHE (IaKeT »JJIEKTPOHHBIX JOKYMEHTOB) O IPEAOCTABICHUU
MYHUITUNAIBHON YCIYTH, MpelyCMaTPUBAIOUIYI0 MPOBEPKY COOIIONEHUS YCIOBUHM, YKa3aHHBIX B
cratbe 11 @enepanpHoro 3akoHa Ne 63-D3.

B ciydae ecnu B pesyibTrare MPOBEPKH KBATU(DUIIMPOBAHHON MOMMUCH OYJET BBISBICHO
HECOOJIIOJICHHE YCTAHOBJICHHBIX YCJIOBMH INpPHU3HAHUA €€ ACHCTBUTEIBHOCTH, YIOJIHOMOYEHHBIN
OpraH B TEYEHHE TPEX JHEU CO THS 3aBEPIICHUS IPOBEICHUS TAKOW MPOBEPKU IPUHUMAET PELLICHUE
00 OTKa3e B IpUEME K PACCMOTPEHHUIO 3asBJICHUS U HANPABIISAET 3asIBUTEIIO YBEIOMIIEHHE 00 9TOM B
AJIEKTPOHHON (opMe ¢ ykazaHueM MyHKTOB crtatbu 11 ®epepanbHoro Ne 63-D3, koropsie
MOCIY’)KAJIM  OCHOBAaHUEM U1 IPHUHATHA YKAa3aHHOIO peuieHHa. Takoe yBEIOMIICHHE
MOJNHCHIBACTCA KBATM(UIIMPOBAHHON MOAMKUCHI0 PYKOBOAUTENS YHOJHOMOYEHHOTO OpraHa WM
YIOJHOMOYEHHOTO MM JOJDKHOCTHOIO JIMIA W HAINpPaBJSETCS IO aApecy JJIEKTPOHHOM IOYTHI
3asBUTEINIS TMOO0 B €ro JTMYHBIN KaOMHET Ha EMuHOM mopTaie rocyapCTBEeHHBIX M MyHHUIIMIIATbHBIX
YCIIYT.

3.1.6. MakcuManbHbIM CPOK MCIIOJIIHEHUS aJMUHUCTPATUBHON MTPOLIEYPBI:

- Ha IMYHOM TIpUEMeE TpakJaH — He Oosiee 15 MUHYT;

- IIPU MOCTYTIJICHUH 3asBJICHUS U IOKYMEHTOB 10 nouTe win yepe3 M®DL] — He Gonee 3* nueit
CO JHS MOCTYIICHUS B YIIOJIHOMOYEHHBIN OpraH;

(MaKCUMAanbHull CPOK He MOodicem npesviuiams 3 OHell U 00I)CeH COOMBENCMBE08amMb CPOKY,
yemanognennomy 6 nynkme 2.10 nacmosiye2o aOMuHUCMpamueHo20 pe2iamenma)

- IIPU IOCTYTIJICHUU 3asIBJICHUS B 3JICKTPOHHOM hopme — 1 paboumii neHb.

YBenpomiieHne 00 0TKa3e B IpUEME K PACCMOTPEHUIO 3asIBJICHUS, B CIIy4ae BBISBICHUS B X0
NPOBEPKH KBaJTH(PUIUPOBAHHON IMOAMUCH 3asABUTEN HECOOIOACHUS YCTAHOBJIEHHBIX YCIOBHUH
IIPU3HAHMS €€ JCHCTBUTEIBHOCTH HAIIPABIIAECTCA B TEYEHHE 3 THEH CO AHA 3aBEPIICHUS POBEACHUS
TaKOU MPOBEPKHU.

3.1.7. Pe3ynbTaTOM UCIIOJIHEHUS AJIMUHUCTPATUBHOMN MIPOLEIYPHI SABJISIETCS:

- IPUEM U PEeTUCTpalys 3asBICHNS, Bbllauya (HarpaBieHUe B 3JEKTPOHHOM Bue uiu B ML)
3asBUTEIIIO PACIIUCKU B MOJTYYEHUH 3asIBJICHUS U IPUIIOKEHHBIX K HEMY I0OKyMEHTOB (YBEIOMIICHUS
O IIOJIy4YE€HHUH 3asBJICHUA);

- HampaBJieHHME YyBEAOMJIEHHS 00 OTKa3e B TMpHEME K pacCMOTPEHMIO 3asiBJICHUS,
MIOCTYIIUBLIETO B 3JEKTPOHHOM BHJIE, IO OCHOBAHUSM, YCTAHOBJIEHHBIM ITYHKTOM 2.6 HacCTOSILErO
aZIMMHHACTPATUBHOIO PETIAMEHTA.

3.2. ®opMUpOBaHKE U HAMPABJICHHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3alyu),
YYaCTBYIOUIME B NPEAOCTABICHUN MYHUIIMIIAIBLHOW YCIIYTH.

3.2.1. OcHoBaHueM Jisi Hayajga aIMUHUCTPATUBHON MPOLEAYpPHl ABISETCS MOJIYyUYEHUE
3afBJICHUA U JOKYMEHTOB JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
MPEIOCTaBIEHNE MYHULIUTIATBHON YCITyTH.

3.2.2. B cinyuae ecnu JAOKyMEHTHl (MH(OpMausi), MNperyCMOTPEHHbIE ITyHKTOM 2.5.2
HACTOSAIIEr0 aJMHHUCTPATHUBHOIO perjaMeHTa, He ObUIM MpeACTaBleHbl 3asiBUTENIEM IO
COOCTBEHHOW HWHMLMATHBE, JOJDKHOCTHOE JIMIIO YHOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEOCTaBIIEHNE MYHULUNAIbHONW YCIYrH, TOTOBUT M HANpaBlsieT B  YCTAaHOBJIEHHOM
3aKOHOJATEIBCTBOM IOPSIIKE MEKBEJOMCTBEHHBIE 3aIIPOCHl B OPTaHbl, B paCHOPSKEHUH KOTOPBIX
HAXOJATCs YKa3aHHbIE JOKYMEHTHI U HHPOpMAIHS.

3.2.3. B cayuae eciu 3asBUTEIEM CaMOCTOSITEJIIBHO NIPEJCTaBIECHbl BCE JOKYMEHTHI,
HEOOXOIuMBIE  JUIS  TNPEAOCTaBICHHUS  MYHUIMMNAIBHOM  YCIyrM M B pacHOpsSKEHHH
YIOJHOMOYEHHOTO0 OpraHa MMeeTcss Bcs MH(opMaius, HeoOXoaumas Uil €€ MpeJOCTaBJICHUs,
JNOJDKHOCTHOE — JIMIIO  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPEAOCTaBJICHUE
MYHUIIUTIATBHON YCIyTH, TIEPEXOAUT K MCIIOIHEHHIO CIEeIyIOIel aIlMUHUCTPATUBHONW MPOIIETyphI
HACTOAIIET0 aIMMHUCTPATUBHOTO PETJIAMEHTA.

3.2.4. MakcuMasbHbII CPOK HCIIONHEHHUS aJMUHUCTPATUBHOM mpouenypsl - 3* mHS co AHA
OKOHYaHMS MpUeMa JOKyMEHTOB U PETUCTPALIUU 3asBIICHUSI.

3.2.5. Pe3ynbTaToM UCIOJIHEHUs aAMUHUCTPATUBHOMN NPOIETypHI SBISETCS (HOPMUPOBAHHE U
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB JOKYMEHTOB (MH(POpPMAIIHH).

3.3. PaccMOTpeHHME 3asBICHUS M MPEICTABICHHBLIX JIOKYMSHTOB, HAIlpaBJICHUC (BBI,Z[a‘Ia)
3aj4ABUTC/IIO YBEAOMIICHHA O ICPEBOAC KMJIOITO INMOMCIICHHMA B HCXKMIIOC IMOMEIICHUC M HEXHUJIOIO




MIOMEIIIEHUS B KUJIOE OMEIeHUe JINOO0 yBeTOMIIEHUs] 00 0TKa3e B MEPEBO/IE YKUIJIOTO MTOMEIIEHUS B
HEXXWJIOE MOMEIIEHNE U HEYKUIIOTO TOMEIIEHNUS B )KUJIOE MIOMEIICHHUE.

3.3.1. OcHOoBaHuEeM ISl Hayaja BBIMOJHEHUS AaJMUHUCTPATUBHON MPOUEIYpPHI SBIACTCS
MOJIy4YeHHE TOJKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEJIOCTABICHHUE
MYHUITUTIAJTBHON YCITyTH, BCEX JOKYMEHTOB (MH(pOpMaINM), HEOOXOAMUMBIX IS MPEI0CTABICHUS
MYHUIIUTNIATBHON YCIyTH, B TOM YHCJIE NPEICTABICHHBIX B IMOPSAIKE MEXBEIOMCTBEHHOTO
B3aUMOJICUCTBUSL.

3.3.2. JIOMKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a INPEAOCTaBICHUE
MYHHIMIIAJBHOW YCIYTH, paccMaTpUBAeT IMPEACTaBICHHbIE JIOKyMEHTHl U HHQOpMAIHUI0 Ha
npeaMeT OTCYTCTBUS (HAJIW4Ms) OCHOBAHUH OTKa3a B MPEIOCTABICHWU MYHHUIMIIAIBHOM yCIYyTH,
MPEyCMOTPEHHBIX MyHKTOM 2.7 HACTOALIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.3. Ilo uToram paccMOTpeHHMs 3asBJICHHSI YIIOJJHOMOYEHHBIN OpPIaH:

1) npuHNMaeT peleHre O MepeBOe KUJIOT0 MOMEIEHUS B HEXXHUJIOEe MOMeUIeHHe MO0 O
NIEPEBOJIE HEKMUIIOTO MTOMEILIEHUS B )KHIIO€ IOMEIIECHHUE;

2) npuHUMAET penieHre 00 0TKa3e B MEePEBO/IE KUIIOTO MOMEIICHUS B HEXXUIIOE TIOMEIICHHE
00 O TEepeBO/ie HEXKWIOTO MOMEUICHHS B JKWJIOE MOMEIICHHWE IPH HAJIWYMKA OCHOBAHUH,
MPEyCMOTPEHHBIX MyHKTOM 2.7 HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

Ha ocHOoBaHMM NPUHSATOTO PELICHUsI TOTOBUTCS YBEAOMIICHHE, TOATBEPKAAIONIEEe IPUHATHE
OJTHOTO W3 YyKa3aHHbIX B HACTOSIIEM IIYHKTE peIlleHui, KoTopoe odopmisercs mo Gopme,
yrBepxkaeHHol [loctanoBnenuem IlpaBurensctBa Poccuiickoit ®enepannn ot 10.08.2005 Ne 502
«O06 ytBepxkacHUN (HOpMBI YBEIOMIICHHsI O TMepeBojie (0TKa3e B MEPEBOJIE) YKHIIOTO (HEXKHUIIOTO)
MIOMEIICHUS
B Hexwiloe (KWIoe) TOMEIIeHue» (ajee TakXke YBEJAOMJIIEHHEe O TepeBoie (OTKasze
B MIEPEBO/IE) KUIOTO (HEKUIIOTO0) TTOMEIIEHHUS B HEXKUII0€ (3KUII0€) TIOMEIIIEHHUE; YBEJOMIICHUE ).

B ciyyae HEoOXOIMMOCTH TIPOBEACHHUS TIEPEYCTPOMCTBA, W (WIHM) TMeperiaHuPOBKU
NEPEeBOIMMOTO TIOMEIICHUs, U (WIM) MHBIX paboT, sl oOecredeHUs] MCIOJIb30BaHUSA TaKOTO
MOMEILIEHUSI B KayeCTBE XWJIOTO WJIM HEXHUJIOr0 MOMEILIEHUS YBEIOMJICHHE JOKHO COIEPKaTh
TpeGoBaHue 00 UX MPOBEICHNH, IEPEUCHb UHBIX paboT, €CIIM UX MPOBEICHUE HEOOXOIUMO.

B cnyuae, ecnu ans obecriedyeHHs] UCHOIb30BAaHUS MOMEIICHUSI B KAayeCTBE KHJIOTO WM
HEXWIOTO MOMEIEHHs He TpeOyeTcsl POBEACHUE €ro MepeyCTPOcTBa, U (WIH) MeperIaHuPOBKH,
u (W1n) UHBIX paboT, yBEJOMJICHHE SBJISETCS OCHOBAaHHEM JJIsi BHECEHUS! M3MEHEHUN B CBEICHUS
EnuHOro rocynapCTBEHHOTO peecTpa HEABMKMUMOCTH. B 3TOM ciydae yKa3aHHBIA II€pEBOJ
CUMTAETCS OKOHUEHHBIM CO JHS BHECEHHUS COOTBETCTBYIOUIMX HM3MEHEHHH B cBeleHus EnnHoro
rOCyJapCTBEHHOTO peecTpa HEABIKUMOCTH O Ha3HAYCHUN TAKOTO MOMEIICHUSI.

Eciu ansg ucnonb3oBaHUS MOMEIHICHHS B KayeCTBE JKMJIOTO WJIM HEXWUIIOTO IOMEIICHHUS
TpeOyeTcsi MpOBEJCHHUE €ro IMepeyCTPONCTBa, M (WJIM) MEperyIaHUpPOBKH, W (WJIM) MHBIX padoT,
YBEJOMJICHHE SIBJISETCS OCHOBAHHWEM IIPOBEJEHUSI COOTBETCTBYIOIIMX MEpEycTPOMCTBa, U (HJIIN)
NEPeIUIAaHUPOBKM € YY4EeTOM  TMPOEKTa TMepeycTpoMcTBa M (MIM)  NEperyIaHUPOBKH,
MIPEACTABISIBLIIETOCS ~ 3asfBUTEIIEM B COOTBETCTBMM €  MOyHKTOM  2.5.1  HacTosmero
aJIMUHHCTPATUBHOTO perjaMeHTa u (MJIM) UHBIX padoT ¢ yueToM MEepeyHs TaKUX padoT, YKa3aHHBIX
B YBEJIOMJICHUU.

o OKOHYAaHMH  YKa3aHHBIX  MEpeyCTPOHCTBa, u (nmm) NEepeIUIaHuPOBKHY,
u (wiM) UHBIX paboOT 3asBUTENb HAIpaBISIET YBEJOMJIEHHE O 3aBEPIICHUH YKa3aHHBIX
MEePEeyCTPOUCTBA, M (WIM) MEPEIIaHUPOBKHU, U (WIM) MHBIX pa0OT B YIOJTHOMOUYEHHBIH OpraH
HermocpeacTBeHHO Jubo uepes MODI[. B ciydyae mnepermiaHUpoBKM TOMEIIEHHS K TaKOMY
YBEIOMJICHHIO TPHJIAraeTcsi TEXHUYECKHH TIJIaH TOMEUICHUS, B OTHOIIEHHH KOTOPOTO
OCYyIIECTBJIEHA MEPEIIaHUPOBKA, MOATOTOBIEHHBIH B cOOTBEeTCTBUU ¢ DenepanbHbIM 3aKOHOM OT
13.07.2015 Ne 218-®3 «O rocynapCTBEHHOM PETUCTpALMU HEIBHKUMOCTH», a TAKKE€ B TaKOM
YBEJIOMJICHUH YKa3bIBAIOTCS CBeJEHHS 00 yIuiare 3asBUTENEM TOCYJIapCTBEHHOM MOILIMHBI 3a
OCYILECTBIICHHE TOCYAAPCTBEHHOT0 KaJacTPOBOro yuyeTra M (MJIM) TOCYAapCTBEHHOM pErucTpanuu
IpaB Ha HEABIXKMMOE MMYIIECTBO. 3aBEpIICHHE YyKa3aHHBIX IepeycTpoiicTBa, U  (WJIM)
NEPeIUIaHUPOBKY, M (WIM) HWHBIX pabOT TMOATBEPKIACTCS aKTOM IPUEMOYHON KOMHCCHH,
chopMUpOBaHHONW aaMUHHUCTpanueil HmkHemoOprHCKOTO CeIbCKOro TMOCeNeHus — (manee — akT
IIPUEMOYHON KOMHUCCHM). Y TBEPKACHUE aKTa IPUEMOYHON KOMHMCCHUU OCYIIECTBISETCS B CPOK, HE
MPEBBILIAIOIINN TPUALIATA THEH CO JTHS MOJIyYCHUS YMOJHOMOYEHHBIM OPraHOM YBEIOMJICHHUS OT
3agBUTENA. [lepeBo KMIOTO MOMEUICHUST B HEXHUJIOE TMOMEIICHUE WM HEKWIOro IMOMEIEHHs B
KHUIJIOE TOMEIICHHE, 7Sl OCYIIECTBICHHUSI KOTOPOTro TpeboBajIoCh MPOBEJCHHE MEPEYCTPONCTBA U




(unu) WHBIX pabOT B COOTBETCTBUU C JOKYMEHTOM, MOATBEPXKIAIOMIMM IPUHSATHE PELICHHS O
NepeBo/ie MOMEIICHHUSI, CUUTACTCS OKOHYEHHBIM CO JTHS BHECEHUS! M3MEHEHHH B cBeleHHs EquHoro
roCy/IapCTBEHHOT'O peecTpa HEIBIKMMOCTH O Ha3HaueHuu momeleHus. [lepeBon »xuioro
MOMEIICHUSI B HEXHJIOE TOMEIICHHE WIM HEXWUIOro TMOMEIIEHHS B JKUJIO€ IOMEIIeHHUe, s
OCYIIECTBIICHUSI KOTOPOro TpeOOBalOCh TPOBEACHHE MEPEINIAaHUPOBKHM B COOTBETCTBUU C
JOKYMEHTOM, IOJITBEPXKAAIOUIMM TPHHATHE PEHICHUS O TMEpeBOAC IIOMELICHUs, CUUTAeTCs
OKOHYEHHBIM CO JIHS BHECEHHs] M3MEHEHUH B cBeleHUs EIMHOro rocynapcTBEHHOTO peecTpa
HEABW)KMMOCTH O TpaHWIaxXx u (WIM) IUIOMAAM W HA3HAYCHUH TAaKOTO TIOMEIIEHHUS WIH
OCYIIECTBJICHUSI TOCYAApCTBEHHOIO KaJacTpOBOro yuyera oOpa3oBaHHBIX [MOMEIIEHUH U
rOCy/IapCTBEHHON PETUCTPALIMU MPaB Ha 00pa30BaHHBIE TOMEIICHHS.

3.3.4. VYBegomiieHne o mepeBojie (OTKa3e B MEPEBOJIE) KUIOTO (HEKHUIOTO) TOMEIICHUS B
HEXMI0e (KUIIOE) MOMEICHHUE BBIIACTCS MM HAMPABIIAETCS 3asBUTEIIO HE MO3/IHEE YeM Yepe3 TpH
pabounx IHA CO AHS MPHUHATHS OJHOTO M3 pEIIeHWH O mepeBoie JuO0 OTKaze B MEpEeBOE
MOMEUICHHUSI.

YBenomiienue 06 oTkasze B MepeBO/e MOMEUICHHs JOJIKHO COJEepKaTh OCHOBAHMS OTKaza C
00s13aTeNIbHON CCBUIKOW Ha HapyUICHUs, MPEAyCMOTpeHHbIe YacThio 1 crtarbu 24 JKumumgHoro
kojzekca Poccuiickoit denepaniii U COOTBETCTBOBATh TPEOOBAHUSIM, YCTAaHOBJIEHHBIM 4acThio 9.1
crateu 7 ®egepanbHoro 3akoHa oT 27.07.2010 Ne210-®d3 «OO6 opraHuzanuy MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT).

OnHOBpEMEHHO ¢ BBIJAYCH WM HANPABICHUEM 3asSBUTEIIO YBEIOMIICHHS YIIOJTHOMOYCHHBIH
opran HMH(QOpPMHpPYET O TPUHATUU YKA3aHHOTO pEHIeHHs] COOCTBEHHMKOB ITOMEIICHHIH,
MPUMBIKAIOIINX K TIOMEIICHHUIO, B OTHOIIIEHUH KOTOPOTO MPUHATO YKa3aHHOE PeIIcHHE.

3.3.5. MakcuManbHBIH CPOK WCTOJHEHWS aAMUHUCTPATHBHOMW mpouenypsl - 30* mHel ¢
MOMEHTa TIOJMYYEHHUS JOJDKHOCTHBIM JIMIIOM YIIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
MPEIOCTaBIIEHNE MYHHIMIIAJBHOM YCIYrH, BCEX ITOKYMEHTOB (MH(pOpMaluH), B TOM 4YHCIIE
MOJTyYEHHBIX B PaMKax MEKBEIOMCTBEHHOTO WH(GOPMAIIMOHHOTO B3aMMOJICHCTBUS, HEOOXOAUMBIX
JUIS TIPEIOCTABIICHUS MyHHUIIUTIAIbHOU YCITyTH.

3.3.6. Pe3ynpTaToM HCTHOIHEHHS AAMHHHCTPATHBHOW TPOIEAYPHI SBISETCS HAmpaBlICHUE
(BpyueHHUE) 3asIBUTEIIO, B TOM YHCJIE TIOCPEACTBOM JICKTPOHHOM MOUThI 60 uepe3 MDII:

1) yBenmomieHHs O TeEpEeBOJE >KUJIOTO MOMEUICHHS B HEXMJIOE MOMEIICHHE M HEXHUIOTO
MOMEILIEHUS B )KUIIO€ TIOMEIICHHUE;

2) yBenomiieHHs 00 OTKa3e B IEPEBOAE KHIOTO IMOMELICHHS B HEXWUJIOE IMOMEIIEHHE U
HEXHUJIOTO TIOMEIICHHS B )KUJI0€ TIOMEILECHHE.

3.4. ITopsiiok OCYIIECTBICHUS aIMUHUCTPATUBHBIX TIPOIIEYP B JJIEKTPOHHOH (hopme, B TOM
YHCIIe C HCIONIb30BaHueM EQMHOTo mopTaia rocy1apCTBEHHBIX U MyHHUIIUITALHBIX YCIYT.

3.4.1. Ilpu npenocTaBlICHUH YIOJIHOMOYEHHBIM OpPraHOM MYHHUIIMIAIBHON YCIYId B
ANEKTPOHHOU GopMme mocpeacTBoM EarHOTO moprana rocyaapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIyT
3asBUTEIIO0 00ECTICUMBACTCS BBITIOJHEHHE CIEAYIOIINX JECHCTBUMN (Hanee — AeHCTBUSA):

noJTyueHue HHPOPMAIIH O TIOPSIKE ¥ CPOKaX MPEIOCTABICHUS MYyHHUIIUITATLHOU yCITyTH;

3allMCh ~ HA  TNpUEM B YIOJHOMOYEHHBIH  OpraH s ToJa4d  3ampoca
0 IIPEIOCTABJIIEHNN MYHHUIIMIIAJIBHON yCIIyTH (1ajee — 3a1poc);

dbopMupoBaHue 3arpoca;

OpUeM W PETUCTPAlMs YIOJTHOMOYEHHBIM OpPraHOM 3alpoca W UWHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEJOCTABICHUS MyHUIIUTIATbHON YCIYTH;

MOJTyYeHUE pe3yIbTaTa MPEeIOCTaBICHUS MyHUIIUITATLHON yCITyTH;

MOJTyYeHHUe CBEACHUN O X0/1€ BBIMIOJIHEHHUS 3a11poca;

OCYIIECTBIICHUE OLIEHKH KaueCTBA MPEJOCTABICHISI MYHUITUIAIBHON YCIyTH,

nocynebHoe (BHecyaeOHoe) oOkajoBaHWE pelIeHUN W JelcTBHi (Oe37eiCTBUS) OopraHa
(opranuzanuu), TOJPKHOCTHOTO JIMIA OpTraHa (OpraHU3alKy) MO0 MyHUITUIAIEHOTO CITYKaIleTo;

AHKETUPOBAaHUE  3asBUTEN  (MPEABABICHUE  3asgBUTENIO  IEpPEYHS  BOMPOCOB H
MCYEPIBIBAIOIIECTO MMEPEYHS BAapUAHTOB OTBETOB HAa YKa3aHHBIC BOMPOCHI) B IEISIX OMpPEICICHUS
BapHaHTa MYHMIMINAJIBHOW YCIYTH, MPEeIyCMOTPEHHOTO aJMHUHUCTPATUBHBIM pErjaMeHTOM
MIPEIOCTABIICHUS MYHHIIUIIATFHON yCIIyTH, COOTBETCTBYIOIMIETO MTPU3HAKAM 3asBHTEJIS;

NpeIbsBICHUE  3afBUTEII0 BapuaHTa MPEJOCTABICHUS  MYHHIMIIAIBHOW  YCIYTH,
MPEeyCMOTPEHHOTO aIMHHUCTPATUBHBIM PETIIAMEHTOM MPEOCTABICHIS] MyHUITUTTIAIBHON YCIYTH.



3.4.2. JIna npeaocTaBlIeHUs] MyHUIUNAIBHON YCIYTU ¢ UCIoJIb30BaHueM EnnHOro moprana
rOCYJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIIYT 3asiBUTENb 3aM0NHAET (OopMy, B KOTOPOH HEOOXOIUMO
yKa3aTb CBEJICHUS, HEOOXOIUMBIE JUIsl TTOTYYEeHHSI YCITYyTH.

3.4.3. 3asBneHHMEe  CUMTACTCS  OTHPABJIEHHBIM  IIOCJIE  IOJIYyYEHUS  3asiBUTENIEM
COOTBETCTBYIOILIETO 3JEKTPOHHOTO YBEAOMJICHHMS B JUYHBIA KaOWHET 3asBUTENS WU €ro
npencraBuTes Ha EnrHoM nopraine rocyJapcTBEHHBIX U MyHULIUIIAIBbHBIX YCIIYT.

3.4.4. B xone npenocTaBieHuss MyHUIUNAIbHON YCIYTH 3asBUTENb MOJYYaeT YBEAOMIICHUS
O CTaTyce yCIyrd B JMYHOM KaOHMHETE 3asBUTENSI WM €ro mpejacraBuTens Ha ExmHoM moprane
rOCYJapCTBEHHBIX U MyHULIMIIAJIbHBIX YCIIYT.

3.4.5. 3agBuTENIO B KAYeCTBE pe3ysbTaTa MpeloCTaBICHUs YCIYTH 00eceuyuBaeTcs Mo ero
BBIOOPY BO3MOKHOCTD:

- TONYy4YEHHsS  DJJEKTPOHHOIO  JOKyMEHTa, IOJIMUCAHHOIO €  HCIOJb30BaHUEM
KBaJIM(ULIMPOBAHHON MOJINCH;

- IIOJyYeHHUs C MCIOoNb30BaHMEM EnMHOro moprana rocyJapCTBEHHBIX M MYHMIMIIAJIbHBIX
yCIyr  3JEKTPOHHOTO  JIOKyMEHTa B  MallMHOuuWTaeMoM  (Qopmare,  MOANHUCAHHOTO
KBaJTM(HUIUPOBAHHON TOJIMHUCHIO CO CTOPOHBI YIIOJIHOMOYEHHOT'O OpTaHa.

[Ipu nmonmyuyeHun pesynbpTaTa MPEAOCTABICHUS YCIyTH HA ENMHOM mopTane rocy1apCTBEHHbBIX
U MYHUIUNAIBHBIX YCIYyT B (pOpMe DIEKTPOHHOTO JOKYMEHTAa JOMOJHHUTEIBHO OOECeYrBaeTCs
BO3MOXXHOCTh TOJYYEHHs] 10 JKEJIaHHIO 3asBUTENS JOKyMEHTa Ha OyMaXHOM HOCHUTEIE,
MIOATBEPKIAIOLLIETO COAEPKAHUE IIEKTPOHHOIO TOKYMEHTA.

Nudopmanus o0 3IEKTPOHHBIX JOKYMEHTaX - pe3yibTaTrax MpeAoCTaBICHUS YCIYT, B
OTHOLICHUH KOTOPBIX MPEJOCTABIAETCS BO3MOXKHOCTb, MpPEIYCMOTpPEHHAas ab3ameM BTOPBIM
HACTOSILIEr0 IIyHKTa, pa3Melaercsa omnepatopoM EaumHOro mnoprana TOCYyAapCTBEHHBIX U
MYHHUITUTNATBHBIX YCIYT B €AUHOM JINYHOM KaOMHETe WK B 3JICKTPOHHOM (hopMe 3ampoca.

Bo3MoxHOCTE TONTyueHHUsi pe3yJibTaTa MPEAOCTaBICHHUS YCIYTH B (OpME DJIEKTPOHHOTO
JOKyMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHTEJEe 00ECIIeUMBAETCS 3aBUTENIO B TEYCHUE CPOKA
NeHCTBUSL pe3yJbTaTa MPEJOCTaBICHUS YcIyru (B cioydae €clId TaKoW CpOK YCTaHOBJIEH
HOpPMAaTUBHBIMM ITpaBOBBIMU akTaMu Poccuiickoii denepanun).

[Ipumeyanue:
*CpokH JaHHBIX aJIMHUHHACTPATHUBHBIX TIPOIEAYpP OPraH MECTHOTO CaMOYIPABIICHUS BIIpaBe

OIIPEJENIUTh CaMOCTOATENIFHO, C YUYETOM TpeOoBaHMA JEHCTBYIOIIEro 3akoHoaaTenbcTsa. Ilpu sTom cpoku
WCTIONIHEHHS aJJMUHUCTPATUBHBIX MPOLEAYP B CyMME HE JOJKHBI MPEBBIIATH OOIIUI CPOK MPEI0CTaBICHHS
MYHHUIUINAJIGHOW YCIYTH, YCTAHOBJICHHBIA MyHKTOM 2.4 HACTOAIIETO aJMHHUCTPATUBHOIO periamenta (45
TTHET).



